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1 Comsmient upon the Corpurmisation of Mints

'P“.%:““d Paper Mill by an exgeutive arder of the
Oovernment, the newly firmed Company icurperatea
under the Comparits det starid fingSosing bt ts)
na.me And- at:'rla: BY Eﬂcm*it;:,r Pﬁnﬁng gnd Mint

Corporation of Idia Ltd, fSPMCIL) w.e.f 13.01.2006.

1.2 ‘.m the Government smployres of Mints, Presiesd and,
Pajpet Mill wire Jept n deemed deputation in the
Company vide an Qrder of the Government dard
10.02 2005,

1.3 A farmal nptification was-lesued by the Adouinistrative
Ministey on 29.05.2009 for en-masse transfer of the
Govt, Bmployess of Mints, Presses smd Paper Mill ta
the rlls of the Canpany effértive from 01.11.2008,

1.4 Prior to Corporatization, the Units were functinring as
independunt department of Govt of India and therelore
eaph Unit Had ita ewn Recritment Rules in respegt of
sach category of pastls) in-Mints / Preswss and Paper
i




1.5

1.6

1.7

1.8

and the Corparale office and in the proress rationalize

éptien to haw Officers, snd

emplojces op  deputation basis which 13-_ net
penmilssibie in a Public: Sector UR

#‘ﬂﬁﬂ dlspen.-.aﬂun from: the ﬂﬁpﬂm“ ok

of I;ht: Campcany
formttame 8 comprehensive Recruftment Policy de-

tirddng Ivom promiotion. policy and hence the document
is titled as “SPMCIL Reoriitment Bolicy — 2032".

bt wea also conaiderad appropriale (o hi_ghlight the IDA
Pay-Srales begause the SPMCIL employges’ &5e Hakle.
i cisanggiver ta IDA patiern of Ray-Scales,

Bfforts have beeh madk In the instamt-doeument t0
standardize and make: {t applicable o all nine Units

the norms &nd specifications in the matter of
recruftmiént of Executives; SBupervisor and Workmen i
SPMCIL,




2.0

DEFINTTIONS
In this Poligy, unleas tlic context ptherwiis requires,-

a)

b

L

IV,

>

“Board” means the Board of Directors of Security
Printing 4nd Minting Carporation of mdia Ld.
"Coinpietent Authority":

The Bosrd shall be the Compdtent Adtharity to
create posts Tor all levels: in. the Cormpay.

H.B.

For E-7 and gbove Bxecutive levels, once thé_

creation of the post is .approved by the Bgard,
the same shall be submitrdd 10 the Adinindstrative

Minatry for sanchion.

Tha GMD shall té tiie c:nmpetent Authority For
ipmant of Exestubivs

GM/Unit Head stinll he the Competent Authority
fﬂr- approvitig selection and’ appointment of Unit
Carite smpluyees starting from W-1 10 8-2 Jevel.
Sepior most DAM in the respeative functional arei
shall be the Competent Authorny to approve
adﬁ@ﬁ'gﬁ& appointment of empleyees: starting
from W-1 1o S—é jevsl for the Corpovate Offce.

i.i"i"




3.0

3.1

3.2

3.3

with the Company's: Business godls and national

SPMCIL RECRUITMENT POLICY =20 J

€} “Corporate Cadre” includes the poste of Executive
in varipis lupctional areas for which the
recruitmenl is mads by the Corporate Office.

d "Unit Cadre” inchudes the posts of Supervisor; Staff
members and Industrial Workers for which
recruitment is made by the Unil.

el “Standard Manpower” rmeans mMAanpower as
approved by e Board and notified by the
Company,

OBJECTIVE:
SPMUIL - subscribes to the belief that efficiency,
effectiveness and success of the Company largely rest
on the skills, abilities and commoitment of the
employess who constinufe the most important assetl of
the Organisstion.
It is thus imperative to provide a framework which will
enable the organisation to attract the right talent for
the jobs and make it available at the right time and in
right number with-the ultimate objective of ENSUNNE
optimum  and effective utllisation of the Human
resources in a chimate of satisfaction, development and
growth,

In pursuance of the above objectives and sonsistent

( Yo At
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3.4

3'5

2.6

(1)

S

E::E:T; SPT?GIL hereby m._aj;t;cs the following policy

BORE l“ be known as “SPMCIL RECRUITMENT

facilitaicth: Hmﬂdm segulace: anc eneraly
' Requisilion ol manpower.

The  policy statement, rulés and procedures made
hereunder shall be applicable to recruitment and
selection of employses of all classes and categories
coming under the CORPORATE CADRE and UNIT
CADRE irrespective of whether they afe against
regular, temporary or fixed tenure appointments,
unless specifically stated otherwise.

Where presently the combined sendority exists 1o
different Units like [GMs and ISP/CNP, mpproprate
arders to this effect shall be issued by the Corporate
Office only.

Categorisation of employees (Please sés Annexure-I)

which includes Executives, Supervisors and Workmen
category for the purpose aof this pnllt:,r will also be the
same as defined in the Company's "Conduct, Dis¢ipline
and Appeal Rules - 2010",
Executives ane Supervisors working in the Units and
the Corporate Office shall be liable for transier to aay af

the Units / Corporate Office and ﬁm-vcr&n.

i M(:
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(i}

3.5

3.6

— L o

obligations, SPMCIL hereby mikes the following policy
statement to be known as "aEON. RECRUITMENT
BOLICY' to standardize, regulate and gcnm-a'lly
facilitate the acquisition of mMAanpower.

The poliéy statement, rulés end procedures made
hereunder shall be applicable to recruitment &nt
selection of employees of all classes and categories
coming under the CORPORATE CADRE and UNIT

CADRE irrespective of whether they are against

regular, ftemporary OF fixed fenure AppOINtmMEnts,

unless specifically stated otherwise.

Where presently the combiingd  seniofity pxists in
different Units like IGMs and jSR/CNP, appropriats
orders to this effect shall be issued by the Corporate
Office only.
{ employees (Flease s6¢ Annexure-l)
Supervisors and Workmen
s policy will alse be the
s "Conduct, Discipline

Categorisation ©
which inchudes Executives,
category for the purpose of thi
<ame as defined in the Company'

and Appeal rules - 20107

fice shall be linble for ansfer 1o 20y of

the Corporate Q
rate Office and vice-verse.

{he Units / COTEY




4.0
4.1

4.2

4.3

EFD

3.1

T

CREATION OF POSTS :

For any additioha! requirement of posts for ToEU lar
the Standard Manpawer,

smployment, over and abave
fur the

a soif explained proposal with .justiﬁcatinn
creation of the posts| alongwith their roles and
responsibilities, and the cost implication thereafl will
be submitted for consideration and approval of the

Board by the Corporate HR

After Board's sanction for crealion of the postis).
CMD shall be competent to accord approval for
filling-up the post(s| depending on the operational
requirement:

Therewii]heﬂmibﬂityinth:m&mmmtatcthﬁ
posts amongst varous functional ereas within the
notified standard manpower depending on the
operational priorities and functional requmement in
respect of both Unit Cadre and Corporate Cadre

employees:

ELIGIBILITY CRITERIA

No appointment shell be made to any post in the
Comipany unless the: person fulfills the minimum
eligibility rmequirements and conforms o the
specifications preseribed for the post.

L1

L
% g %\-“"I
’ %

5 :




2.2

5.3

6.0
6.1

5.2

T
d

The selection criteria which inelude educational
and/or professional qualifications, essential as well as
desirable, and upper age bmit etc. prescribed in
Te8peet of emch industion level post is attached as
———

To ensure uniformity énd consistency in such job
titles, job descriptions and role outlines together with)|
the pay scale / Grade pay applicable in respect of all
categorics of posts will be issued by the GMs /| HODs
and Corporpte Office from the concerned Department
and may be revised from fime to time.

INDUCTION LEVELS
Infusion of new bicod to varipus Tunctional arces
during post corporatisation phase is insvitable so:af o
change the work sthos and work culturs Gefitting to 2
Corporate entity, For this purpoge the thrust shall be
to recruit freshers from the open market at the
induction Jevel within the presoribdd  standard
manpewer requirement as notified by the Company.

The Compan :r:shﬁil recruit.the Executives at E-1
Leve!, Supervisors at 5-1 Level, Secretarial Staff
at W-4 Level, Office Assistants at W-3 Level and
ndusteial Workers at W-1 Level gs specified &t

Anng =11.
nnexure | ‘v 1.1-"\""‘"r -wﬂw

)
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6.3

6.4

6.5

7.0

g~

7.2

e i

employees who Rlfill the essential qualification and

-

11 RECRUETME LICY

ther Lhan
The recruitmert to the higher posts 9

e with dus approval of

the induction level shall
d eclear cut

the Competent -Authority l.'»'!"i"""'i"i"3

; | such
sanclioned post(s) are existing and al

iteris
recruitment shall’ be as per the presenhed o
given at Annexure-I11.

In case of Direct Recruitment, the in-service SPMCIL

experience will be given age relaxation up Lo 3 years in
conformity with guidelines of Govt. of India.

Where the recruitmerit process involves the manpower
requirement. of more than one Unit, the CMD may
decide to entrust the responsibility to one of the Units
to undertake the récnuitment and selection process
and send the list of selected candidates to Corporate
Office for placemient instructions.

MODE OF RECRUITMENT

The tecruitment for the posts of Executives and
Supervisors will be mads in the Company on all India
basis.

positions in the Cumpm-ly h_t,r the Unit or the Curpc:-rate

e A




Secugy 1R S g o e
e And Minting Carporation of ludin Limited
Pve g, e

(1 o o ol =i

Minirutia Caegory-1, CPSR
____-_"--——_twhw nwWiind 'I.I-j'.ﬂl:il'irhi'r:mt.ni Inidin)

Oabe: 0102018

bub: A
AINEnE i SIMCIL Pesiiiion Policy - 015 for Executives

I Office m";q atiowy Pelicy - 2013 fiap Exeantives wiip potilied vitde Corporits
. ; F:mm; whd 94 dated 2122013 muking (b uniiprally -applicable o Mints,
" sPMicTL Paper Mill and Company, ppalnted Exgeutives ander i ombrells of

& W has now besn ducldid t hoid (0 twiss tn o péae so that the digible
candidates Have mot 16 wait for & rimber of manfhs b be consifersd far promotinin
Accordingly, Competent Authionity has appreaved smendugent b Clauses 72 s 9.1
of the Promotion Policy - 2013 lor Exdecatives The smended Clases will ceaid as
undes:-

7 ELIGTBILITY CRRITERIA

72 The Sxecutive:shall be slighie for promatian an complstion
of minimum qualifyng service as spetifivd at Para 6 taking
20 June dnd 314 Droember of every year ns U date ol
reckoning-

5.  BIFECTIVE DATEOF PROMOTION

9.1 0PC will be hgld twlee In & peor, onoe nfke e i of 30%
" June and mext after M9 Decamber. The effoctive date ol
pqmuhm ghall be thie dale of lssue of promitian dodec
Eioyreven, the financial basetits shall bo apicable from
uw-ﬂ.sﬁﬂmumﬂﬁn of charge b tha promoted post, The

- saniisity in the Jovel will be eointatl feom the dateil nue

of the trdes al promution.

e
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" FI:ITW? {or Excoubives will

3 e amend ments i the o atrendy made Prior W e §
effactive prospectively ﬂ"‘d e cares of PO
Tzt ehall pot be reopensd. P’_
T Gupia)
Addiﬁﬂnﬂ General Manages (1310
To
The General Managarh
Mints, Presges & Paper Mitl
Copy for information to=
(1) OSD 1w CMD je 1 OV
23 T o Dirgetor (HRYSE BA 1o Director (Techa)(EA L0 Cvo
[y GM. (IT)
(4) AddL GM (FaANHRATO,
(5) DGM (Print)
(6) Dy. C5.
(7) Motica Board
[ (1 OCT 2015
A T T, wmjluml. GOVERNMEN | 4}, HYDERPBAD |
anjosu EoREA)ANEA] (3R ST
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s e M St M {708 [0 Tk
ABITIANN] a5 0 078 ) 0 fuk
TN it (o )fogterst) | 153140
O ANE] | [T frx i
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7.3

7.4

7.5

A, _ .
ICE 80 88 1 eidgre transparency in the reeru
Process and: atteget potential.

posts,

itment,
falent to compete for the

In respect of recruitmerit to all Worlamen categary
which includes Dffice stamr and Industrial workers up
to W-3 leve!, all such vacancies shr;:rulﬂ algs be nnuﬁbti
1o local Employment Exchienge iri conformity with
provisions  of Employment Exchange [Compulsory
Notification of Vacancies) Act, 1959,

Notification for filling up the vacancies should alse be
displayed on the Notice Board of all the Units of
SPMCIL giving an opportunity to the Company
employess to compete for the post subject 1o
fulfillment of Eligibility Criteria.

Deputation from Central / State Governmsnls and
pyublic Sector Organizations After due approval from
the Department of Public Enterprises the process of
calling persons on deputation {rom Central | State

Covernment and public sector undertakings can be|

resorted to:- =
(if When suitable personnel from open market on

terms offered by the Company are not available at

the right tme




8.0

8.1

8:2

iij When the time and cost invalved in processing
vecruitments through open advertisements may
rigt be justified in view of the number or rature of

posts 1o be filled.

Recruitment of Executives at Induction level (E-1 level
mentioning therewith the natified IDA pay seales
because of Company's obligation to changeover) can be
made by visiting the campus of reputed Enginesring
gnd Managament Ingtitutes in the Country.

INTERNAL PROCESS OF RECRUITMENT:

SPMCIL Management is concerned about optimum
ytilisation of available Human Resource and give an
apportunity 1o talented employees from within the
Company having potential to be considered for
multifarious  job responsibility and capable of
-shouldering immediate senior position' m Corporate
Office or 6ne of the Units of the Cattipany.

All sucli rvecruitment through the intermal process
ghall be notified by the Corporate HR for Corporste
Cadre Exstutives and by the concerned Unit for Unit
Cadre recruitment of Supeérvisors, Stafl Members and
Industrial Woikers




8.3

8.4

8.5

8.6

(i}

(ii)

(i)

! ) -
e -
| | J

The vacancies for all recruitment through the internal
Process shall be cirsulited by "job posting” on the
Notice Boards of all the Units and Corporate Office
Biving an apportunity to eligible employees to compete
for the post,

The Competent Authority shall take a decision  for
Internal process of recruitment under the following
circumstances:-

When a new sot up s being put in place due to
diversification of business; < |

&~
-

OR —
When one particutar operation and technique has
become redundant

OR
When no eligible employee in the feeder cadre is
available and is not likely to be available in near

future.

Having been selected and an-ninmd to a higher
position through the internal process of recruitment,
the employees shall be a part of the new [unctional
for which they have been appointed .and|

area
meluded in the

accordingly they will be
gﬁdﬂﬂun!smiurity lint of the Company,

The criteria 3s preseribed for Internal Process of

Recruitment shall alsg be applicable to employees Lo

. P B
1 -r'-:.,a‘-')\"" "b%\ '




8.7

8.8

(i

(i3]

considéred for fixed tenure appointment in Vigilance

service of three years left on the date of the

PMCT, 2013 ?\

be recruited for Vigilance Department for a fixed
tenure of 3 yvears and maximum apto 3 years, The
employees holding the analogous posts shall also be

Department.

The employees cumim:ing'[ur higher positions through
internal process of récruitment should have minimum

advertissment.
Eligjbﬂ'ily criteria for Internal Process of Recruitment

Opportunities shall be given to internal candidates to
be appomnted in an immediate higher grade tl&mugh
the process of internal recruitment provided they have
completed 10 years of combined service in two
immediate lower grades, out of which the candidate
should have rendered minimurm qualifying service of 2
yvears in the immediate lower grade.

The employees who have not reéndered serviece in two
immediate ‘ lowsr grades shall also be eligible for
recruitment through internal process for higher
positions provided they have completed at least t‘uu'r
years gualifying service in the immediate lower grade.




fid)

fiv)

(V]

__-_‘_-_-;-_‘_-_'__'_‘—‘-.-———-_

Hiustrations:

L RECRUITMENT Y-201 ?

Far this Purpose the service in the grade pay by virtue
of ACP/MACP shall also be reckoned only in respect of
induction level post(s] at B-1 & S-1 levels.

For Enginesring streams the minimum quslification’
shall be Diploma and for other streams it will be
Graduation,

(8] Employess possessing Diploma in Engineering
will be eligitile for internal recruitment up to E-4 level.
(b],  Employees pussessing [Tl Certificate [/ less than
Diploma in Engineering will be eligible for internal
procesas of recraitment up to-5-2 level.
(¢} Similarly, in Non-technical categories, employess
possessing a Graduation degree shall be eligibie for
infernal process of recruitment up to B-4 level.
(d) Emplovees not possessing Graduaton Degree will
be eligible for internial process of recruitment up to 5-2
level.

The Commpany employee at E-4 level shall be eligible for
E-5 level provided he/shé has compléted 10 years
combined service at E-3 and E-4 leval with a minimum
of two years service at E-4 level.
An employge at 5-2 level shall be eligible for Inwest
level Executive position ie. E-1 level provided he/she
hae completed 10 years combined service at 8-1 and

A L‘&’— b
. .l.#“ q”q‘. 11-
13




B9

B.le

'ﬂﬂ:ﬂpﬂfﬂﬂt Autherity shall take a4 considersd ﬁﬂﬂﬂﬂﬂ

8-2 level with e miritmum. of 2 yenrs service &t S-2
level.

An employes at W-5 level shatt be sligible for 8-1 lsvel
provided be/she has completed 10 years combined
service gl ‘Wi and W-S. levs] with a miniman of 2
yeals service al W-5 level,

Depending on the number of applications receivéd, the

whether to held o writlen 28t or b conduct an
miterview,

The following weightage shall be- given for the selection
of cligible tandidartes through the internal protess of |
récruitriiént when no written tast is condueted,

1, InerviewPerformance - 50 marks

2. ACR [for 3 years) ~ 30 marks
(10 marks for every yéar)
Qualificatinns - 10 marks
Esperispee. - L0 miarks

(Duration of service i the Company)
Where it is. decided to conduct a written, teit, # would
be only far the purpgse of qualifying for the interview
and no weéightage shall e given ro the percentage of
marks ohtained: in the written et

Id
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8.10
18) MHI‘I"E& l'ﬂl" mhﬁm[ﬂrtmbemﬂd

. ﬁ-“tﬂtﬁﬂdﬁfz ' 1Q Marks (Maximum)
T MeryQosd ;08 Merks
v Good i 08 Merks
' Feor : m-Ha.rE:E

Totad marks for ACK: of three yesre will be arived at
81010 Q’-"ﬂﬁﬁﬂnm 10 Marles

The smuris for the gualification shell be swarded on

tha fhllbwing biasis:

Qualficaaian Marks B
CAf ICWA | MBA/ B/Tech| 10 {Maximuin}

/ BE,, or Equtvalknt.
| Graduatian _. 07

Diploma i Engineerihg |06

8.10 (] Faperiends (Dngraticn of Service] : 10 Maiks fMerimum)

The Marks for Puration: of seevins shall he awarded on
the following basls: |

T Duration of Smvice Marles

{in ybars| ——

10 - 20 E

e
710 0

1..



alifying muorks for

B.11 Keeping it view the munimum a :
- merit Jist of the

different categary of candidates, :
ieliita carididaséé shall be:decied by 1hE Sepsten
Committes as per Lhe above rationale for which the
Sereening Committes gerutinizing  the applications
shall provide necessary details based on the record of
HR Department.

g Strictly as per the merit list prepared by t_'hr- Selection
Committee in orderof preference, offer of Appointment
<hall be issued to the candidates-afer the approvil by
{he Competent Authority and the merit list shall be the
basik for determination of seniority in the Comjzary-

8:13 Employees attending the tnterview conducted thraligh
internal process of resruitment, will be treated as on
official diaty. Accardingly, hefshe will be eligible for
TA/DA as per SPMCIL Travelling and Daily Allowance

Rulles provisions.
9.0 FIXED TENURE CONTRACT APPOINTMENT
9.1 Depending on the operational needs and business

réquirements, the Company may engage professionals
/ retired Govi., servants / employees of P8Us for a
fixed tenure contract on  consolidated monthly
compensation (allinclusive],

9.2 Should there be any requirement of such personnel,
over and above the standard manpower requirement,
the concerned Unit or the Department in the

“Y Nk
1t %‘ %‘1




23

10.0
16,1

' of

Cot
ju"-‘:;:mﬂ Plfice will submit a detaited proposal with
s e e

. cations Indu:a.t.:ng Employee specificatians, Roles
arid reaponsthilities, duration af erinploynent and lieely: |
ﬂuﬂ“ﬂl CoET tnwarﬂn*mhnpgﬂ.&a_ﬁun and other Henelits,
if any, payshle to. thagy

shmt—m contract appointments shatl be rormaily
for a petiod of three yenys.which may be extended or
“ﬂuﬂﬂ depending on the reguirement of the
Compeany. An approprinte claise ehall be Incorporated
in thie Contragt Agréement as:attached at Annexare-LV.

OMD of SPMCIL shall be. the Compstent Authorlty w0
ApProve’ I:hq! sngagement . of pruﬁ;ﬁsi'nnal& g9 well 8BS
Jetired Govt. #ervaxtte fPSU amployees on fxed term
contract besis wid decide: the monthly compensation
depending on the background and level of the
Inéividital end tmportance of the assignment.

APPLICATION FORMALITIES
No appointment will e wiage in the Chinpany excepl
on the bagls of an application vy, the candidate giving
all relevant particulars io a structured format as
prescribad by the Company. The standardieed

Application forprat is enclosed as Annexure-Y.




11,

11.2

11.0

1

of candidates [rom private sector organizations and the

APMOCIL RECRUITMENT POLICY - 2812 di-

APPLICATIONS OF CANDIDATES FROM
GOVERNMENT, PUBLIC SECTOR AND STATUTORY

BODIES:

Consistent with the guidelines issued by the
Department of Public Enterprises, SPMCIL will accept
applications only if they are forwarded through proper
channels ‘in respect ol persons Emﬁlﬂ}'ﬂd in the
Central/State Governments, Public Sector and
Statutory Bodies in respect of whom the rules provide
for transfer of Gratuity, Leave and Provident Fund
accumulation on movement to another Public
Enterprise or Govt. Body.

OR
The Candidate is able to produce a No Objection
Certificate at the time of interview and secure due
release from his ofganisation within the stipulated
notice period

In respect of candidates ftom public undertakings
which despite the afprementioned guiu:l_ielines from
DPE, do not provide for carry forward of leave, Gratuity
and other benefits everi in respect of persons whose
applications are forwarded through proper channel, such
applicativns may be enfertained directly as in the case

v
@‘n’:ﬂ l-'l.-'ﬂ'- L i




11.3

11.4

11.5

11.6

requirement of proper chanrel will fot apply in such
cases. |

If the candidates presently serving in PSUs / Sermi
Government  organizations apply directly, théir
applications will be entertained but transfer of Gratuity
and Leave from the previous organization will not be
permitted by SPMCIL.

However, this will be subject to the clearance of
the previous Organisation that no disciplinary or
vigilance case is pending or contemplated against the
employes.

1n the event of selection arid appomtment of candidute
who could not produce the No (Otizetion Certificale or
where epplication has not been [orwarded through
proper channel shall be liable to submit a formal
relieving letter from hig / her employer at the time af

joining,

In respect of candidates from Government and public
sector organisations who apply through proper
channel, HR department will obtain copies of the
anmual appraisal reports or their abstracts in
SPMCIL's reference check forms which wail he plaged
before the Selection Committee during or after interview




12.0
12.1

12.2

(i)

{ii)

(i}

)

(v]

Commitime.

.HJT o . —ﬂi J.
but before: the fisglisation of the penel of sclected
candidates.

PROCESSING OF APPLICATIONS
advérgsatrient Will be dnitially receivéd by the HR

Departrant of Corporate Offics / the concernad Unit
(a2 the cise maoy bS] and after smaking nccedsay
eniries, the same shall be forwarded to the Screening

ThHe Corumittes ghaill sevatinize the applications based
on: the fnflowing criteria

Applications are cumiplete erid acéompanied by the
preseribed fee and were redelved within the permitted
tirne.

Age af the applicant is within the prescribed limit,

cenform: 10 the prescribed criteria.

Applications have been submitted “Through Proper

Isi the case of candidates from Scheduled Castes and

20




12.3

124

125

p—

_”%m [f

Qb i :
Chﬂdlﬂgd Tribes, OBC, Persons with Disabilities (PWD)

and Ex-Servicemen et application is aceompanied by &

certificate 1 that effect from the apprapriate authority,

Having diligently screened and serutinized the
applications, the Committee shall recommend the
names of the candidates fulfilling the =mployee
Specifications as advertised and the candidates not
fulfilling the requirements and then submit the
comprehensive list to the HR department,

The recommendations of the Screening Committee
shall be put up to the Competent Authority by HR
Department based on which the candidates shall be
called for interview.
Candidates célled for Iaterview will be entitled for
reimbursement of to and o train / Air fare from nearest
station / Airport to the place of itterview an production of
proof of tickets. The candidates for the post of Executive
from E-8§ level and above will be entitled for Economy
clags Air fare. Candidates for the post of Executive from
E-5 to E-7 level will be entitled for 2 Tier AC Train fare,
The candidates for the post of Execiitive from E-1 to E-4
level will be entitled to 3 Ter AC Train fare. The
candidates for non-Exscutive post shill be reimbursed
Sieeper Class Train farc by ahn_ntumﬁtﬂ for both ways.

21
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13:1

13.3

13.4

32

CONSTITUTION OF SELECTION COMMITTEE:

All appointments in the Company, whether regular,
temporary, fixed term contract appointments or
deputation from Governmenl srganisations and public
sector undertakings and récruitmenit through internal
process: shall be made on rscammendation of & duly
constitated Selection Committes. This will apply o
both  Corporate  Cadre and the Unit Cadre
appaintments.

The composition of the selection comumitie i specified
i Armesure-V1o In Fﬂﬂ&-ﬂuiiﬁblﬁ l:'n‘l:[_'lrl;iil'tﬂf-' members
in a specific domain arca are not avallable i the
Comnpany, the experts and professionals from ihe
Industiy or Academnic Institules may be associated for
canstitutipn of the selection comumitiee:

It has to be ensured whilg constituting snd approving
the Belection Cmn{:mttéc that no membér is related
(close or distant) o any candidate appearing in the
interview. |

For the ressons to be recorded by the Appointing
Authority, the composition of the Selection Commmttes
can be changed by the Competent Authority under
compelling circumstances.

f ¢




14.0

14.1{a

(i

(]

14.1(b)

14.2

(1),

—_—

INTERVIEW AND SELECTION :

|
The candidates shortlisted after due procsss of |
scrutiny will be called upon to undersc 2 prescribed
selection process which may consist of:

An elimination test and/or group discussion follow=d
by an interview before the Selection Committes of only
those who qualify in the test and for group discussion; |
OR
A test and/ur group discussion follows=d by a=
interview of all candidates before the Selecdon
Committee; |
OR |
An interview heipre the Selection Committes,

In case-elimination test [wriften iest) is conducted as
part of the selection process, S0% weightage will be
given to the wnlien test-and another 506% weighaee
will be alldecated lor the interview. Bath the marks
secured in the written test and in interview will be

taken into consideration for prepanng the mert list of
candidates. Based on the ment of the candidates. =
select list and wating list, if any, of the candidates wall
be finalized by the Selection committee which shall be
the hasis of reckoning the seniority.

The call letters to the candidates for appearing in the
iriterview before the Sei&cunn ittee shall be issued |




=S

14.4

14.3

(H)

(1)

i)

SPMCIT TME

il 2

t_‘l"“ﬂiﬂtﬂ'rﬂd post or speed post not later than ten clear
days before the date of interview which should, inter-
alia also indicate the post, level and the grade for
which the candidate will be considered and other
formalities that are mq{ﬂﬂ:d 1o ke complied with prier

to the interview. )
In the case of recruitment [or 'vacancies reserved

exclusively for the Scheduled Castes/Scheduled Tribes
and OBC separate interviews exclusively for
candidates belonging to these categories will be held by
the Selection Committee which should invariably
include a member of Scheduled Castes and Scheduled
Tribes or a Manager of the Corporatian belonging to
any of these communities as required under the
Presidential direstives issued in this regard.

HR Department will make available to the members of
the Seléction Committee the following documents and
particulars of candidates called for the interview:

A copy of the advertisement/notification together with
the duties and responsibilities of the posts.

Profile of all candidates in a spread sheest duly
authenticated by an Officer of HR wing,

Applications in Original to be made available to the
Chaisman of the Selection Comumittee.

Appraisal reports and comments of forwarding authority

it case of Internal candidates.
.._ll""' % \'1-"‘1"

™
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SPMCIL RECRU it J
Annual appraisal reports wherever available in the case
of candidates from Governmeént and public sector
organizations whose applications have been forwarded
through proper channel,

Results of Tests / Group Discussions held prior to
interview, if any.
(vii) Special information, if any, relevant to Selection of
145 Apart from participating in the selection process, the
representative of the HR Department 1 the Selecton
Corntriittee will have the following specific
responsibilities:

V)

(i) At the commencement of the procesdings of the
Selection Chmmirtee he will brief the members
generally on the specific requirements, responsibilities
and remuneration for each post, approximate number of
suitable candidates o be selected and empanelled for
immediate and Rirther regquirements and any other
matter relating to the Selection.

(ij The specialist/tectinical members of the Selection
Committee will be primarily conesmed with the
suitability of the candidates in terms of knowledge,
skill, ‘expertise and technical and professional
competence, it will be the responsibility of the Sectional

Head dealing with repruitment matters, to call the
(AP iy
25 ! B
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14.6

fit1)

(i)

as assessed from the candidate’'s perfirmance in the

SMCHL AL AOUE= o

attention of the Committees Lo attitudinal, motivational
and personality aspects relevant to the job requirements.

He will assist to ensure consistency in the selechon
standards, Starting salaries, statys and senjority
keeping in wview the emisting position in the
organization and comparative position prevailing
generally in the open market and particularly in
similar organizations in the government and publc

sector.

He will assist the Committeg, if SO required, o
.n;zgc:-tiate- the terms including starting salary, grade,
senjority, status, time- allowed for joining elc, 3.1‘_11:1‘
flirnisti relevant Information regarding allowances,
benefits. amenitiss, career prospects, service ruies and
other allied matters if and when asked' for by any

candidate.

Keeping ifi view the qualifications, experience; resuits
of tests/group discussion, if any and other relevant
facts vis-a-vis the speeific requirements of the posts and
on the basis of the staﬁdgrﬁs of technical skill,
professional competenas and overall r:mrﬁunaﬁty factors

interview, the Selection Committet will assign a finel
percentage marks |0 eacH candidate considered

w ™
26 % Tl




SPMCIL RECR _ Y2012 f

suitable and recommend 2 panel of names of all such
suitable candidates in order of merit on the basis of

the marks 50 assigned.

Provided that when two ér more candidates securs
equal marks they will be empanelled in the
chronological order of their dates of birth, the oldest
being placed first among them.

Provided also that in respect of the reserved vacancies,
the Board will draw up and recommund a separate panel
of sames of suitable candidates belonging to Scheduled
Castés, Stheduled Tribes and other Bagkward Classes.

14.7(a) While making its recommengations af the names of
suitable candidates, the Selection- Commitiee may also
mzke special mention for tonsideration by the

Appainting Autherity about:-

The amount of starting basic salary n cases
whﬂrEimtmIpayistﬂh:ﬁxédﬂbﬂvttheminimmr
af the grade.

For protection of the, Emoaluments (Basia = DA)
drawri by him/her in the previous organisation
being a PSU or Govk Department, i (the
application has: been received through proper

(1)

(i}




i5.D

(&)

e,

i) Next ennusl imorement in  the previous
urgniBaticn, H due within ‘next six months. can

also bz recommended by the Setection Committee:

livj Additional Increments [up: to maximum of three
fncrements) at thé minimum scale of pay
depending on merit of each case can he
recommended by the Selection Comumittee in
desérving cases.

‘Arcafarean of gpecialipation snd ﬁﬁngth where the
carididgte wiuld bis best suited.

Any ofher recommendation/femaik as  considered
relevant and necessary in respect of sy candidate.

PANEL FOR SELECTED CANDIDATES :

of porformance. of ‘the candidate during the.
interview; ste!l award muarks 16 the candidaies
individually and / or by conséasis,

* As per the assessment and marks swarded by the
Selection Cammitiee, the candidates shall be placed
on the selected penel in order 6F preferénce.




15.1

16.0

16.1

116.2

152 _

Based on the recommendation by the 3

: L RECRUY : Y—2013 ?

* Separate panels are drawn for General, SC/ST snid
OBC categories.

* The minimum qualifying marks required for
placement in panel for different catepories -of
candidetes are :

" General Category 5%
OBC Categorny 50%
SC/ ST Categories | 5%

The panel of gandidates in order of merit 8s
recommended by the Selection Committes, on approval
by the Competent Authority, will form the basls for
lssue of offers of appointment

A waiting list shall be prepared and the same will
remain valid for one year. In case any selected
candidate fails to join, the waiting list will be operited
and offer lstter will be issued to the candidates placed
as per merit in the waiﬁng list,

OFFER OF APPOINTMENT: :

eleotion

Enmm1ttee and after due appraval of the panel by the

Competent Authority, HR Department will issue offer
| didates in the order of merit.

of &ppninune;nt to gan
The contract of appeintment will
f the letter of accepl

be compleie oo
of terms and

‘.:.!']'ll'h\"v &b;— ﬂ o\ s

receipt O

i)




16.3

16.4

LT.0

18.0
18.1

18.2

of

conditions mentioned in the offer of appomiment
jssued by the Company along with the Atiestabon
Form duly filled-in by the gelrcted candidate.

After sccoplance of the terms and gopditions by the
salecied candidates a formal agipointment letier shall be
sent by Registered Post/Speed: Post giving 30 days time
for joiring.

Any extension in joining time shall be considered
depending on ths merits of tach case with thie.approval
of Dircetor {HRY,

MEDJCAL FITNESS

No ﬂawn Wil be appointed on Direct Recruitmerit o
any post id the Compary whether, regular or
temiporary unless he is declared medically fit after due
examination:- by a medital officer in the rank of Civit
Sitrgigon of a Govt. Hospital.

JOINING FORMALITIES

Employses-an the frat appointment tn the Company's
sexvice will funish te the HR Department nevessary

In cage of recruitment to Bxecublve and -supicrvisry




references 1o whom, in the event of selection of the
candidate, reference will be made in 1.'.h1‘..‘:l prescribed
form enquiring character and antecedents of the
candidate for employment n the Company:

18.3 On appointment of a person in the Company,
concerned District Authorities where the candidate
regided for more than 1 year during the preceding hve
years will be requestad lo verify and report on the
antecedents of the person in the prescribed atlestation
form, in terims of directives issued by the Covernment
from time {o time in this regard.
Provided, however, that such verification of
antecedents may not be insisted upon in the case of
persons employed in the Government/Semi-Govt.
Orgarijzations and Public Sector Undertakings,
immediately prior to the appointment in SPMCIL,
suhbject to the condition that in the case of persons
coming from Semi-Government Organizations and
Public Sector Undertalkings, satisfactory evidence is
made available in support of the fact that due
verification of antecedents was. made at the time of thsir
appointment to the Semi-Government Organization or
Publie Sector Undertaking, as the case may Be,

from other

18.4 The employees joining the Company
PSUs/Govt. /Autonomous Bodies will be entitled to

Ao e
31 o\ i
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reimbursement of TA [or sell and their dependent

family members from the curfent working place of

employees Lo the joining place and eXpEnses for

trapsportation of personal effects at the rate

applicable to the level at which they ale appointed

as per the provisjoris of SPMCIL TA % DA Rules-

2010.

19.0 PROBATION

19.1 Mappnintees- tc the Company shall be on
probation Initially for a period of one year which can
be exteridéd upto 2 further period of one year for valid
and coherent reasons with the approval of the
Competent Authority,

192 The confirmation in the Company's service shall be
basaed on the review and assessment by a duly
constituted Confirmation Review Comimittee and based
on its recommendations confirmation shall be decided.

19.3 In the event of probation period being extended, after a
period of two years the employee will zither be
confirmed on the rolls of the Company based on the
recommendation of & Confirmation Review Cominittes
ar his / her services shall be dispensed '.with.

. i . ! . s E . |L1"-.
e’ 3 <
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o'

194 During the probation period, the Comparny shall not

forward any application of the new appointees fnr any
post outsids the Compariy,
20.0 EXECUTION OF BOND

201 Since  the Company shall incur considerable
expenditiire on induction training and also on the job
training of Exscutives | Supervisors directly recruited
from the open markel, they shall be liable to execute a
Bond of Rupess Three Laes in the case of Execiutives at }

B-1 level and Rupses Two lacs: in the case of
Supsrvisurs at 8-1 level to serve in the Campany for a
minimum gpericd sf 3 years. Such Executives |
Supervisors shall have 10 provide two sureties. In the
event of their leaving the Company before completion of
minimum period of 3 ysars, such Executives |/
Supervisors feiling which the suretiss will have Lo
indemmnify the Company by meking tie payment of
Bond amount.

21.0 INTERPRETATION AND AMENDMENTS

21.1 In case of any concern arising ::rut of the
implementation of the provisions of the Reeruitment
Policy and Procedures, and also cases not covered
hérein, Authority to interpret and decide will vest with
the Chairman and Managing Director whose decision
shall be final.

¥
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The Comjsany reserves the right 0 amend or moddy
thé "SPMCIL Recruitment Policy — 20127 or any part

thereaf.
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ANNEXURE.[
LEVEL, PAY-SCALES & DESIGNATION OF EMPLOYEES
| ———— — PAY SCALES [CDA] | NOTIFIED
LEVEL DESIGNATION PRE- GRADE | IDA PAY
REVISED | FUVISED | b,y BCALEAR
EXECUTIVE CADRE
ok 18400 '
F7400)-
E8 General Managor 500- i 10000 | 51300-73000
| BTOG0
22400 '
15600-
E7 Senlar Deputy 450- - 500 | 4320066000
General Mansger 67000
20100
14300~ :anrmul
E6 ﬁuw General A00- S a700 | 36600-62,000
ager 1 000
T TRI00~
16A00- : ;
ES Chief Manager 400- - 100 | 32900-58000
1 B0
12000-
' 15600- =
- - (-34500
E4 Manager 375 59100 7600 | 29100-5450(
16500
1 QO00-
' LEGR00- .
0| 24%00-50500
E3 Deputy Mansger 325 38100 660
15200
Avaistant ors. | PP L s400| 2080046800
E2 ' 39100
Manager 1500
Officer
(Technical / 7500+ o
El Operation | j HED vady 4800 | 16400-40500
' Progdugnon _ 1 AR ;
level) | ) Marketing [
Finance [ HE | IT )
elt.] —




summﬁﬁﬁa T - 1
i ] 7450
225-
Senidr Supervisor 1E500 G300 : 45 2
Secretary 6500-
200-
10500
Supervisar /
Chial Assislant /
Esecutive
Assistant /
Secrelary 5850-
i - 1759000 | aan
(Induction | (1 cohnieal / & 3;";’,55 4200 | 12300-25400
level) | P s000- |
o el 150, 8000
ntenance [
Safely /Purchase
/ Murketing /
#te.| o
WORKMAN CATEGORY
' 000 SA00- =
W6 | Foreman i50-8000 | 3espp | 4290
Senior Upérator
{ Senior Oflice 4500- 5200-
wa Agsistant / P2R.70000 [ 30200 a0
Jumsor Seoretary
I dw*- Clperator [ Office Changeover 1o
oEr | Assistant/ 4000: | S200- | .. | IDA paternaf
Secretaris | Seerotarial 100-6000 | 20200 Pay Scales
N Asuintanl ashall be.m
Assatany] corssultation
e SEDME: Unions
(induction | Technican/ 3200-85- S300- =
fevel for | Jundar Office 4506 | 20200 2000
office stafl) | Assistant '
A050.75- 00l
w2 Technicdian AG50-80- - 19ba
202060
A5G0
lt‘J-
'bl._-"lrr"
3 .




w1
Indyct] - (ELEETR _—
induction | Junfor Tedhriclin ?- TRRTE | e ] -
H " 'E._.: ) - o

ucton s | 5878 | 52 |

*  Comprariy fs whder oblipet \
3 nb .o
“lﬂ...tlﬂﬂnﬂd._in..lqm-.mmllgh.:,r ta - nyeyier -.l:u H.'.lﬂ pittery ull'w el
¥ha i, ey ol pay .

* Dusignations :
are ustirai ;
Ive depending ¢n the Funstionn] s whaie the

employee 18 working,
TN - r oz MW
_%M P
™

A7
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SPMCIL RECRUITM LICY - 2012 !
ANNEXURE-I
INDUCTION LEVEL ELIGIBILITY
Induction S Upper
Level / ESSENTIAL DESIRABLE Age
Designation P Limit
5 EXECUTIVE .
Operation,  Maintenance,
Production  Process &
echnical Services 4
il o
. 1 ElaﬂrE.T:{:h. ,"EJE: in the R 36
= Mechanical Kinowledge years
|Officer]) |Blectrical [ Electromics |/
Chemical /Metaliurgy/ Pulp
& Paper [/ Civil ete,
ME_ E!EIIEE'. ;IIE
Factory & Laboratory
Fiﬂ.l.ﬂi.aﬁjﬁ- B.Tech, in Printing THdustey a0
Technolopgy [ Chami=l Eng./ Kriowledge
| Pulp & Paper Op Firgt Class :
| M.S6 In Chiemisiry
| Finunce & Accounts '
' Qualified 'CA& [ ICWA [ 1%
04 full titme MBA will | .
Flm i ;".':' ety Indstry 30
irtive rom
pene R Knowledge years
recogrilzed Universily |/
Managerment Instittite.
Resourocs _
1 class full dme Masler's
Dégree in PM & 1R / MSW / [+ LLB -
MEA with HE elective [rom |« Industry '
recogniied Universily /| Knowledpe

Mamagement lnstitute,

54




v dass (uil ume Masers|
‘degres Marleting

11

« B.Tech fH.E.

Mamngement, | MBA wilh 30
Marketing:  elethve In;:m a * ladustry Yicars
recognized Univeralty/

Managereent: Inatitate,

| Material _

1= class dégree: it

Engincering wilh degree /| o B.Tech/ B.E.

Dileren A Maletial | « industry -~
Monagement |/ Storen | Knowledge in years
Mariagenent / Porthase [| Stores/Material

MEA with Maidrinl | Mohagernent
Mnﬂagr_-men[.

o ces MCK 7T ol

. S | Industry 30
B.Tech ) [Corrputer Kaowledge gears
.| Bngimeering f IT)

Hascarch & Dovelopmemt

1% Class B.Tech. /B.En the

arca of Mechanieal mdutry =0
Electrieil J Electrarics/ Knowiedge years
Chemitalf Metilhugy / Pulp -
% Paper Or |¥ Class M.Scin

Chemistry. .

hhasks Adhikard
1w class Master's Degeée [furn | = Knowledge  of | ag
a recogrized Universily in| Banskoit and /| years
Mindi or English with English | or any dther
v e




PAICTL 1 T J
I'7 Hindi subject at Graduntion | modem  Indian
level [Le. Hindl in ecasc the | language.
candidaie 1 Postgraduate | « Proficiency in
Englizh apd vice-versa). Awtirheing on
And Compulers  in
Two years' experimnce in | language:
| translation from Hindi to '
English arid vica versa.
~ SUFERVISOR
Ly ciagg  Diploma m
Engineering / B.Com |/
p— Diploma 'll-'ﬂ.w:ari-::m _u?.w f . | t 30
(5:1) Buchci_-}r in Business-| B, Tech / MBA m—
Adminstration o/ 1= class
graduate with diploma jn HR
reliited arez
‘Masters Degree fom  a I:Iinﬂwleﬂgi: of| 30
rectarised ﬁniwcra-it:rin?:ﬁﬂdi Sanskrit and J | yesars
or English with Epglish /| or any other
Hindy subject at Graduation | modemn: Indmisn
81 tevel [ize: Hindi i case the | |anguage:
(Junior Hindi | Candidale 15 Post-graduate in | « Proficiency  in
Translator] | gnglish and vice versa), working on
And Enm‘plrl:&"is I
One  year txpc;:'lﬂnc.t. in Hindi longusgs:
translation  from  Mindi o
English and vice versa,
- WORKMER
w4 Graduate with at least 55% | Proficiency in 28
[Secretanial | marks, computer knowledge, | secretarial job YEars
Assistant] | Srenography @ Eﬂ wpm sod |

= -
o O2 ¥




Wing @ 40 wpm.
| Graduate with at least 55% | Preficency n | 28
minrkgand Samputer office assistance. | years
knowledps with typiog spesd |
in English @ 40.-wpm / Hindj
& 30wpm,

“Full Tome LTi. mrf.iﬂmit in Diisome. Holdérs
the respentive Trade.

w3
iWunior
Qifiee
Andistant]

W-1

NOTE: I |
16 1t clams, meng Ju clifd awarted by the: University / Institils
irrespective of the peicentage of merla.

fil  Thecandidates sciectid for Bupervisory gesitions atS-1 fovel shall be
" ilsced in any of the functional seea -of Techmical Opsration which
inchidas Produston, Matitensade, Qualy anti Conrrol, cic. and
shall be subjcet to rotition and oy ahull ba Hable for n:amfar 10
dthes Usiity, Corporate Difice ar pny eqtablishment af Fhe Campasy
Hkely to come upin-futufe.

47 The recnutmént and seteotionstq any fmctiehal eroa acsing out of

prodernisation plan end businiess gxprnsion shell be i canformity
with thé cligihility: ae prescribed for Induction level osition . of

Excoutives, Supervisors and Warkynen. - N |
PR

. ﬂt*
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ANNEZURE I |
CRITERIA FOR RECRUITMENT FROM OPEN MARHET

LEVE

ChA FAY
m:

AT

rAY

NOTIFIED
WA FAY
BALRG

PORT
QUALIFICATION
EXEEEEN T

AvE

BB

Gi

4408
67000

13

20 yrs. cuperience
azx an Excontive i
the retevant
Lmrctinmal @rea oul
of which at least 2
Yenrs régular
service should B
in gne grage bilow
as Additional GM /
Jodnt GM [/ &8
POM in a 08U
Govt.  Reputed
Private Compiny
hnﬁng hnpver ef
(a3 4 Lrar
R 100/ Crores.

YORTE

E-7

37400
E7a0.

R
56000

15 frd. sorperignoe
as.an Ezecutive in
he rotevant
funetional ares Qut
of which ar least 2
yeara regalar
service. should he
i nue grade below
as LGM or
equpralent in - PRU
Y Govt. / Repulad
Private  Company
having turmgwer of
e than
Rs, 100/ - Crores,

50

DGM

37400-
67000

8700

| 15y, experience-

B3 an Exscuilive in
-the ratevaEr

hmetional ares, ol
nl'whmhnilaaatﬁ

4
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e

—

a8

:;“L:'-'!ﬂiﬂ‘fﬁﬂhl o
Wl
PSU, n

Goul. /Reputed
Private Com
Tiﬂ'ﬂﬂg tl.;_mnm af
moTe \han

leﬂﬂ! Crorps,

- Ohief]

YoAars

cxpanmmt a5 un
ve in the
Tﬂll:lfm‘ll functigmnal
ared out of whigh

at least 2 years
ki regular e ‘service
el ‘should: i one
E-5 | Manag | 2000 | giop| 320 oade  betow as| 0
er =209 38000 ﬁmmﬁﬂ' ar | ¥4
equivalant In A
PsUGovt.
Replated Private
Company  having
ngmnver of more
than Ra.75/-
Crores,
10 VEsETs
EXpErishcs @s  an
Executtve i the
arez out of which
al least 2 years
St
_ _15800. 29100- | should be in one| 40
E-4 Ma;:ag 39100 o 54600 | grade below es Dy. | years
Manager ot
equivalent in  a
| PEU/Govwt./
Reputed Private
Company  having
turrover-of Re.75/-
Crores.

M

L il




Manag

SO HI0

15600-

BHO0

-24a00.

e — -

7 yum ::g:m:mn:
sap mn Bxgoutive in
t e relovant
funetinnal ares ol
of whiich ai leaal 2
ars Iﬂﬁuﬂf
i:nﬁ-::: should be
i aive grade below
HE
wquivelent  in -
PSS
Goul,/Reguted
Frh?u Company

ving turnover aof
m-:mr: thnn K. 50 /-
Earorest.

o

Asgigtanl| .

E-2

‘Agaty
Bdanag.

15800
Frrio

a0

455

3 s experlénce
mﬁfﬁcuﬁm ars.
ihe reievant
fuireliciial area a8
an Officer/
Execytive I A&
P fAGav, / Repute
d Private Commpany
hiwving Uataover of
mére thﬂn' Ra:50 /-
Erm:ﬁ:

Ei
{induct
ion

Officer

9300
34800

4500

16400~
40500

Bxposure ta  the
Industry

yeaws

ROTE !

The prpscribed essential gualilications and relevant desimble
eriteria mentioned in Ammexore-(l for Induction Lavel positions
shajl alsa’ be appHloable o Lateral recruitment for higher pasts.

1
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With ref; '
reloretioe Loy wpplleation dotod o il submsgUEn L

interview . an
engagement ns e YU dre heveby offored Fixed Temure
= o the lollowing Lerms wnd conditions:

Tha

w;ttl:l lﬁm‘ ial;}imu' engagement will be for nopériod of

bt 1 the date of jolning which moy, be reduced or
Al the discretion of the Compary,

You will be posted 1o wark at 8PMCIL

You will e to work under the di i '

: irect Control/ guidunce/ orders/
Eupﬂ"‘ﬁ?“ Coof  the  undersigned/ designated  alicinls.
Communication regarding your duties and | responsibilities will be
issued separately. o

You will not sign of certify-dousngnts or puss bills etc, pertaining 1o
the department and will fiel fupervise or con trol the work of SPMCIL
employets, However, yol cin lateract with the coneerned alliciais/
departments regurding the progress/ pxecution of worlk panighed (o

you.:
In acesrdanes with the mings

Halidays applicable to you will be
leyees of SPMCIL at the place of

You will be vequired to work
pbserved by the Unil of pasing
the same as applicable ta the emp

posting.
v will be paid a Consalidated Compensation of Re.___[- per
manth (all inelusive),

Alsence during tlie morth, other -m?n the aiut.hﬁﬁ_:‘reﬂclﬁam will reot
eckoped fof the purpose 08 B3 ent of Compensation.
Eﬂl‘.#i':l:‘::ﬂ.ﬂn will e made b pro-rata. basis Tor the noumber of deys of

absence (n that mornth.
The Income: (8x 83 gpplicanle will he déduc
payments made to you.

ved nt souree from the

You will be _ e
' o weekly holidays an v ) j
e Iﬂﬂ}rugil:nfﬂulluﬁ"iitli e prior approvil ol the mmi'.mllli{:g officer
Iu&lwﬂﬂ:} i actunlly bheeames due aned nolin advance/ antlipation.
only |




10.

12.

13,

I4,

15.

16.

+ ggairist you either presénfly orin the
n w3 o Following shall constituts

‘eondition will entail immediate termination of your engagement

unsatisfactory, your services are liable to be terminated without any

o it im0
from a PSU Insurance Company for 'ﬂgmdin'. p;‘é't months, No other
childiren for the period of enpagement eX NG
medical benefily shall be avatable.

' - remium: accidental insurance
You will -also be reimbursed um- for ; : i
coverage of Rs3 Lacs for yoursell only from Tn Fglgn‘:ﬂ:mnu
Company for the period of :ng_iﬂnmm‘l anly excecding 8,
i ; will wholly deviot
During the tenwre of this engagement, YOO rhotly g
yourself 0 work assigned o you and will not underiake any ather
employment either on (Ul or part time basis. Any viclation of this
c¢andition will entail immediae termination of your ﬂﬂhﬂm
notwithstanding clause 16 ke lowe.
ion thst therg is nothing adverse

You will have to give g declarat .
i past which would disqualify

you for being engaged in serTvice
disqualification for sppointment

Insolvency . , .
4 Pendency of investigation/ tridl n refation to & cmminal

olfence,
. Conviction by Courl of Law for criminal offence. |
Dismissal/ termindtion from the services in yaur prewiaus

employment(s) pursuant o distiplinary action.

You will mairtain absolute secrecy snd confidentiality in maiters
relating to the offical documents and/ or information which you
acquire during the tenure. You shall al all tmes dunng your tenure
maintain absolute integrity,-discipline, devation to duty and do
nothing agsinst the interest of SPMCIL.  Any contravenhon of this

notwithstanding clause 16 below,
Your performance will be reviewed periodically to ensure completion
of assignment(s] entrusted to you. In the event of performance being

notice and/or without assigning any resson thereof notwithstanding
ciause 16 below.

Meanagement has-the right to terminate your Services by giving one
month's notice or by giving one month's consolidated compensation
in lieu of such notice during your tenure. Similarly, if you wish 1o
foreclose your teniure, you can do so by gving one month's notice in

46 i WAV e

I =l

_._'_,_.—d



WT'IUHE. ar by d J‘

liew of auch g ositing one monthis Gonexiidated Comijwasation in

7. Any other maner rdin
‘i) resarding your engageman dealt with herein
-Ibﬂgﬂ?ﬁnud-althtmi&df Am: L not bW
which will be binding o you. #relon/ decision of the management

18 U the abové torms end conditisiis ape acceptable in toto; you may
tommunedte your acceptance by signing Lhe duplicete sopy. of this:
offer and teport for duty.on or before to

—

-_
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ANNEEUREY

APPLICATION FORMAT

vertigement No Eimgm_ﬂu
2. Name of the Post Pholograph
3. Name of the - Candidate

4. PFather's Name

5. [Dote of Byrth
%. Porrparent Addiess:
7. Adidress I cofréspondgmee
8. Phbne numbérs & Contael De(alis -
Cffize:
Raaldonees
Moblle
Fax
i)
%, Languages HIown
1at Read
ffi] Speak
fed Wrile
10. Raligiom

1t ‘Natlonulily
§2, ‘Whether belong to SC/57/DBC/Bx-servleoment/ physicilly
handicipped

12, Whether ady relative already working sath SPMCIL.
If yas, specily the mampe snd peiaticnship,




15: Details of Experienae (in Chronslagical order)

SNe. | Namooflhe | Posilion | Period Total Briel
Organisition held From | Emelument | description
' To gwith Puy | of dutics
& Pay Scale.
|

- CF e i ——

L6 Dethils of Computer knowledgs & Experfence

17, Detalls of Training

Narme of the Course | Institute Canlents

= |18, Details of fee
Amant LD No, Dt Drawn on

19,  Details of cortilicates / testimonials:

DECLARATION:
1 Hereby afism and declare that the saterients made ino the

spplication are  nle and unexsggerated, 1 undertake  thal any
misrepfesentation or matenal aomission made in this application form, will

risidler the undersgned linkle o immediate dismissal

Diste:
hH’H'IIE.' {Signature of the Candidate)
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(To be filled: by Authorty forwarding thr sppiical on}
I. Cortified that the partitulirs furnished by the Candidaa have beo
cheeked from vailable records and found corraot.

2, No vighance dase b pending of being cuntemplated agatasi the
cerdiate. There lsmothing in the CR dopsiers of the Candidats
which maltcs him imaligible for considerstion for appointment 1o post
applied For. o '

3. Wid integrity is boyond doub.
4, No mugor } minar phitaltics have brent imposed during lest ten years.

|
5. There is.ns abjection Eom catre clearance.

SJI.EIT.EEII'EI whrddnnan REand —asAEES r.u [ER LR EL

Mirme & DReignatipm ..o
Oifice Address fwith SEa1) e,
Telephons No. oo mmmini e
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8.

1 BE& ubove | CMID & Puncions], Dircotera | CND
af the Compeny.
2. -1t E-5 Functire) -Direciors of Lbe CMD.

Compivy. The Clmmittes:

shall be: cheited by the |

. concerned Direeter; |

o |8lws2 + Gt/ HOD of the unit oM
far -which redaitnmsmt
m Sulring place.

Members

» Hegd uf the congbmed
(unchional apes of ke
(Lipi |

« QR Head of the

4. W3 1 W8 < GM; HOD of the unit G

for _ whish ihe




L

Wl w2

w DGM of the umit i

chair.

Membery _
s Héss af lhe coaccrnod

Tupational. smem of -Lhe
wnil.

iR Head of
aemcertied it

A

GM

Qtee)

Wi tb 532 -

"DOM ol the Carporate

Office will i

Membrrs

Divisjon e leve! of B3
h:l: E'E.-
Barcutive:

a B-5
Executive Fom Fin
Dl:visiﬂﬂ hlf.-tnml of . E-3
ta E-B.

Saenior ciost DOM.
in the papestive

!

il

Note :
The Selection Committee -depending -on the' mumber and profle: of

candidates shall Tava:g SC/ 8T member at apjripriate lovel
Ofie dpecinfisl in the cancerned. domuln ares, fom eutside the
ot gichigation il consudered necessary by the Competent Authsrity, shall

ileo {32 associared
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Natwithstanding anything contained above, the Competent Authorzy
by rvecording the reasens thereaf, muy wmodify or amend the
Constitution of the Selaction Cammition

L
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in case of dpptintmentis 2 n:guiar scale of pay, the

employees joihing the (}rgarﬁﬂﬁﬂn will .report 1o the HR
Departmertt of the Unit or the Cprporate Office: where:

he/she js joining and will Fnmish the fullowing:

)  Fomial Joiring Report.

if) Home Tawn Declaration.

(fii} Family Particulars.

§ Mvablé / hmimovable Property deplassilon.

Wi Particulars  of  Spouse employéd  in
PSU /Govt, fAutonemsds By,

i) Employmen of Spouse in any Embassy of Foreign
~Mission:

(Vi Medical Fitness Certificate froni Company's Chisf
Medical Officer § Govt. Hospital.

' (viif) Attested copies of Certificatés and Testiznonials:

¥ Charecter Certificate from Gazetted Dficer.

1 Attestation Forms for verification of the aptscedents
(Pirase seé Schedulé-d).

iy Release and Last Pay Certificates in cese of empldyees
from Gdvernment § Public Sector Underteldngs /

Autmomous Body.




SPMCTL = :
- [i'

ATTESTATION FORM

(A ffix signeel passport |
pize l.g. Somex T ems
approx copy of recent
phatagraph)

WARNING

1. The Marnishing of fals¢ informatipn or sippression of any
factual information in the Attestatidn Form would be 2
disgualificetion, and:is hable 1o render the candidate mandit
for employment under SPMCIL (wholly owred by Govt. of
India). '

9. If detmined, conyictsd, debarred etc subsequent to the
completion and submission of this lorm, the details should
be communicated immedidtely to the Personnel Department
of SPMCIL, or the authority 10 whom the Attestation Form|
has been sent earlier, as the case may be; failing which It
will be deemed to be suppression of factual information.
3. If the fact that false information has been furnished or that
n suppression of any factual information in
Form comes to notics at any time during the

there has bee

the Attestation
service of a person RIS services would be lisble to be

terminated. |

30




SPMCIL RECRUITMENT POLICY - 20 f

4. Personal Particulars

. |Name in full (IN BLOCK| Sumame Name
LETTERS) with alias, if any,
and il you have added or
dropped at any stage any
part of wyour name or
SUITiames,

2. | Present Address in full (i.c.
Village, Thana & District or
House MNumber, Lane |
street / Road & Town,) '

{d) | Homz Town Address in full
(Permanent Address| ie.
Village, Thana and District,
House Number, Lane /[
Stesl [/ Road and Town
and name of Distdct

Headquarters. :
(b) | If' originally a resident of ;
Palastan, . Bangladesh

erstwhile E=ast Palastan, the
address in thal Country
and date of migration to
Indan Union,

4. Particulars of places (with periods of residences) where you
have resided for more than one year at a time during the
preceding 5 years. In case of stay abroad (ncluding Pakistan)
particulars of all places where you have resided for more than
one vear after attaining the age of 21 years should be given.
From | To |Residential Address in| Name of the District
full fue. Village, Thana | Headdquarters of the
and District or House |place mentioned in the
Ne. / Lane / Btreet /| preceding column.

| I |Roadand Town i
Hoo—
O ¥
56 P\




B SPMCIL RECRU ;ﬁ.‘
5. (a) Family Particulars
. Natlonali Ocoupation [ Proses
Gy | vy | Ferslond | S |
Relativnahip | Name .ﬂ.m:.l::: or hf?{h Designution (il clearl 'M.Ittu::“
Bimidiiii U | and official | jast
addross address)
Father :
Mother
Wike
Husband
Brothers:
Eislarlsi
Sonfs|
Eiaughiter(4)

5. [(b) Information to be farnished with regard to Sonfs] or
Daughter{s). In cass they are studying /living in a foreign|

country:-

MNarunality leintl!}' - Date from which
(by birth | Prage |  which studying / living
Name and Jfor af ﬂﬂi‘ﬂ}g’lﬂﬁf mentioned In
by birth: | livting with previous column
Diomicile full address =
Nationality
[7 | Date of Birth
a] |Present Age -
(b) | Age at Matriculation

(a) |Place of Birth, District &
Giate in which situated.

(b) | District & State to which
you belong

57




S CRUITMENT — 2012 f
c} |District & State 1o which -
your father Originally
belongs.
a) | Your religion
(9) | Are-you a meniber of @

Schedulé Caste | Schedule
Tribe / OBC ? If the
answer is "Yes®, state the

name thereof,

(Copy to be enclaged)

10. Educational Qualifications
Year in Sehool and Collegs

since 15% year of age.

showing places of education with

Name of School College

Date of Date of | Examination
with full address entering | leaving Passed

I'l. {al |
Are you holding or have at any time held any appointment under
Central / State Govt, or a Semi Govt. / Quasi- ; m%
Autonomous Body 1

Giovt. Body, or

or a P8U, ur & Private Firm or Institution?
50, mve full particulars with dites of em

: ployment up to dats.
Bantominn | | Resasasite
Period e ~ | leaving previous
and nature of addreds of WL o
emplovment | employer Semvace.
From To . '

e —

L S T




SPMCIL RECRU P —20)

-

11. (b
If the previous employment was under the Govt, of India or 8
Govt. antd Undertalking owned or controlled by the Govt. of |
or a State Govt. / an Autoriomous Bady / University [ Local Bod
and you had left the service on giving a month's notice unde
Rule 5 of the Central Civil S¢rvices [Temporary Services) Rules
1965 or any similar corresponding rules. Were any discip
proceedings framed against you, or had you been called upon t
explain your conduct in any maties at any hime or you were giv
notice of terminatior of service and at a subsequent date y
services were actually términated? i

12. | (i) | (a).| Have you ever been arrested? Yes/No.
[b).| Have you ever been prosecuted? Yes/No
|Have you ever been kept under| Yes/No
Iel; detention?
. Have you ever been fined by a Court of | Yes/No
' law? .
le),| Have you ever been bound down? Yes/No
| Have you ever been convicted by & Court| Yes/No
2L of law for any offence?
Have vou sver been debarred from any| Yes/Ne
 |examination or rusticated by any
el- University / or other educational
a':!thﬂrity / in-ﬁﬁtutiﬂln_'r"
Have you ever been debarred /| Yes/No
&) disqualified by any Public Service

Commission from  appearing  at  its

examination / selection?

54 %” &’Et-: wr




= SPMCIL RECR — 301 ] ?

is-any case pending apgainsl you in any | Yes/No
fi). | Court of Law at the time of filling UP this
Attestation Form?
ou N @ Yes/No

s any case pending a?__galnsi: you in ey
0 University or any other educational
. authorty J institution at the time of

filling Lip this Attestation Form? _

if the enswer to any of the above mentioned guestions
YES, give full particulars af the case [ -arrest / detenlio
12 | i /| fine / conviction / sentence f-puniﬁhj:ﬂmt etc., and' /
or the nature of the pase pending in the Court /[
Liniversity [/ Bducational Authority, ate., at the Gime

filling up this Fomm.

iease also see the "WARNING® at the top of this

{ Attestiation Form, -
NOTE:; Specific answers to each of the questions should be
(fi) | given by strlang out YES' or 'NO' as the case may

bie.

« | Names of the two responsible persons of your locality or two
13. i ]
_ references (o whom you are knowm.

il (i)

[ certify that the loregolng mformation is corrsct and complete to
the best of my knowledge and belief, and nothing has
concealed which might impair my fitness for employment under
the Company. | '

Signature of the Candidate




Certificate to be signed by any one of the follbiving:

taj. Members of Parliamient or Stete Legislatore: belonging to: the:
Constituency where the candidate dr his parent / geardian
is ordinarily residing. '

(bl Gazetted Officers of Central or State Government.

i

e, SubEDivision Magistrates / Officers:

(d). Tehsildars or Naih/Députy Tehsilddrs authorised to exercise

(e}, Principal / Head-Master of the resognized School / Coliege:
/ Tstitution where the candidate studied last.

(6. Public Sector Gfficer in the rank of Deputy General Manager
and above,

Cortifidd that 1 have knbwn Skt / Smt [/ Kum,

mw bt amkd Bk rramigl

e vveesiisernenee for thEe lBST ., YEATE rnonths
arid that to the best of my knowledge and belisf the particulars
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