Vendor Registration Procedure for Common Portal(V3) e-Procurement

System Requirements:
1. OS Windows 10 and above, browser Internet Explorer 10 and above
2. Digital Signature Class 3 and above (both signing and encrypting)

STEPS:
1. Please visit https://www.mstcecommerce.com

2. Scroll onto e-Procurement tab and click on “Common Portal”

3. In the Vendor Login, please click on “Register”

4. Please fill all the details and follow the onscreen form to get registered.

5. Click on Submit button.

6. After the successful registration, an automated confirmation e-mail is sent to

the provided email address.

Post Submission Login using your Digital Signature Class 3(both signing and
encryption)

For System Settings:
MSTC Help Desk Ph. 033 23400020, 23400021, 23400022

For System Settings Video Tutorial open link: bit.ly/v3mstcvid



Bidding Guide to Vendor

www.mstcecommerce.com/eproc



http://www.mstcecommerce.com/eproc
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The following section is meant only to provide guidance to bidders about the Bidding process on the
website of MISTC. This guideline is subject to change from time to time depending on the development of
the portal. Vendors are advised to keep checking the latest guidelines from the website to keep themselves
updated. They may also contact the Helpdesk to seek clarification on any point. MSTC shall not be
responsible for any mistake committed by any bidder or for any consequent loss to the bidder due to mis-
understanding anything written hereunder.

A vendor shall be able to participate in event through Dashboard, My Favourite Events and Bid Floor.
Dashboard provides two options to vendors-

e Select Events From My Subscription
e Select From All Events

Bﬁ Welcome MSTCDS1 My Profile™ My Meru = Siogo

Select Events From My Subscription & My Subsriprion Select From All Events
Click to view Event Detalls o BUVERLST o8 CATEGORY LiST
CEEL 4 A
MSTC UMITED I o Selected Buyers:

Selected Categories

Sk v

Select Events From My Subscription

System provides the list of buyers for which vendor has subscribed. Under each buyer the total count of
events LIVE/ Forthcoming and Activation Pending gets displayed. In case an event is limited tender or
Reverse Auction, vendors who are eligible to participate shall be able to participate in the bidding.
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= On clicking the LIVE event, system leads the vendor to the bid floor.

= A vendor shall be having the provision to add any event to the list of ‘My Favourite Events’ by
clicking on ‘Make Favorite’. To remove any event from the list, vendor shall have to click on ‘Undo
Favorite’.
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Select From All Events

System provides the list of all the events (LIVE/Forthcoming) created in the portal based on the selection
of buyers and category by vendors. Under each buyer the total count of events LIVE and Forthcoming shall
be displayed. In case an event is limited tender or Reverse Auction, vendors who are eligible to participate
shall be able to participate in the bidding.

*E_ Welcome MSTCDS1

s
- Select Events From My Subscription m Select From All Events
=

MsTC v @) Selected Buyers:

ABC Lened @)

Selected Categories:
homaiso® S100% -

Vendor shall have to select buyers from Buyer List and click on ‘Submit’.

Buyer Details

SARLEING: CTIRPOHATION OF N

O SECURITY PRINTING & MINTING CORPORATION OF INDS
e

1 WARCOS Limited

| Natonsl Propects Construction Corporation Limitsd

Lok v

On clicking ‘Submit’ button, the selected buyers shall be displayed in the ‘Selected Buyers’ list.
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ﬁ#m Welkcome MSTCDS1 My Profile >

L]
& Select Evants From My Subscription m Sulect From All Events m
"
i CHick 10 whewr Even Bwtails

MSTC LIMITED )

4B e
AEC Limiit=d )
Selected Categories:

s -

J

Vendor shall have to select category from Category List and click on ‘Submit’.

Category Details
Transe From the below

& Talecomm

2 facy
# Transpernt
W Cantest

& Housekeeping

L00% v

On clicking ‘Submit’ button, the selected categories shall be displayed in the ‘Selected Categories’ list.



6|Page

m%m Welcome MSTCDS1 My Profie™  MyMena ™ Bblogout

Select Events From My Subscription & Wy Siibsrription Salect From All Events m
[ <
mstc umnen @ Salected Buyers:
e
wied G

RS aacticn i Tuenciod oL sod SR =

On clicking ‘Submit’, system shall display each buyer along with the total count of events under ‘LIVE
Events’.

E;ﬁﬁm Welcome MSTCDS1 My Profile ™

Live Event Listing

(=] LIVE EVENTS (i} FORTHODMING EVENTS

ABC Umited @)

listirn [ersd Homw -

LIVE Event Listing
On clicking a particular buyer’s name, system enlists the LIVE events.

A vendor shall have the provision to add any event to the list of ‘My Favourite Events’ by clicking on ‘Make
Favorite’. To remove any event from the list, vendor shall have to click on ‘Undo Favorite’.
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“;lﬂm dyPiolile = My Meni = Eagout

Live Event Listing

msTe Limiren €

ARC Linsieed )

Event Mumber Description of Event Bidding Period

ABCL/Aegd Ol ATl 100/10-20/ET/21 o 03-03-2020 12:41:00

10-03-2020 124100

00 -

On selecting an event, system leads a vendor to the bid floor.

“ﬂm Weicome MITCDE1 My Fmfse= My Menu=  @iogue

Event Details @ Current Time: 20V 127 8

Event Humber: Biding Start Date & Tima Eagding Closa Date & Time
ABCLRege Offics/Crl100/13-20E T8 200-0303 1241:000 2020-03-19 1241:00.0
Payment Details Eventwise Bid Delails ltemwise Bid Details

Event Soecific BiF Status = e Speckic B SExfun »
s

L00% -

Forthcoming Event Listing
On clicking a particular buyer’s name, system enlists the Forthcoming events.

A vendor shall have the provision to add any event to the list of ‘My Favourite Events’ by clicking on ‘Make
Favorite’. To remove any event from the list, vendor shall have to click on ‘Undo Favorite’.



(=] LIVE EVENTS f=n] FORTHCOMIMG EVENTS

HBC Limited @)

s -

& FORTHOOMING EVENTS

Event Number Description of

st 15-05-2020 15:00:00

23-07-2020 160000

S0mE v

On selecting an event, system displays the catalogue.
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ABCL/Reqd Office/Civil/29,13-20/ET/35

Event Details
Ewent No: ABCLFeqd Oftice T, YET /25 Event Sutus
Trade: Coods Evn Putiishect
Descripthon of Buents test

Made; Type of Vendar:
f-Tende_fxel  (Open

S0 -
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My Favourite Events

On clicking this link, system displays the LIVE and Forthcoming events which have been added to favorites
under respective buyers through Dashboard and Bid Floor.

mﬁm Welcome MSTCDS1

Select Events From My Subscription m Select From All Events
Cliek to view Event Details JU——
msTC usares @D Selected Buyers:
ABC Limited E)

Selected Categories:

st
LIVE Events
On clicking a particular buyer’s name, system enlists the LIVE events.
mﬂﬂ'ﬂ_! Welcome METCDS

My Favorite Events

B LIVE EVENTS =] FORTHCOMING EVENTS:

msTc Lisairen

AEBC Limitad D

0r% -

On selecting an event, system leads a vendor to the bid floor.
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Forthcoming Events

On clicking a particular buyer’s name, system enlists the Forthcoming events.

ﬂﬁm Welcome MSTCDST My Profle™ My Meru ™ - BhLogout

My Favorite Events

Eksn o

B LIVE EVENTS £ FORTHCOMING EVENTS

aec Limitsd €

iR =
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On selecting an event, system displays the catalogue.

ABCL/Regd Office/Civil/29/19-20/ET/95

Event Details
Eveert Bas: ABCL Mgt /0o 17079 Eoant Stztus
Trade: Goods Event Fublishod
Dasteription of Fvane: 1601 Aesitio

Mode: Type of Tender: Fubsfished o
ETende Exal  Opan

Documunt Upbesd. 155

Cevernise Documvent Uplzad: 15

Temcer Opning
Pariod

2075000 - 0401 P
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Bid Floor

Vendors shall be able to view the buyers list with counts of LIVE events through this link.

Welkcome MSTCDST My Profile ™ MyMenu ™ Ghlagout

Live Event Listing

msTc umeo €

ABC Limived €

. REPORTS

nttpsy/ Jisting jsp#. S100% -

On clicking a buyer, system displays the LIVE events to vendors.

Egm Welcome MSTCDS7 My Profile= My Menu™  SLagout

Live Event Listing

masTc LMiTeD €

ABE Limited D

Daseription of Event Bidding Periad Favarite Evant

AHCLReged OFfica/Civl 109 20/ET 218 i 03032020 124100

:

19-02-2020 1240100

JCBONLOM,RPNIL; favent_listing |spe 0%«

On clicking an event for the first time, the same shall be verified with DSC.



14| Page

Live Event Listing

METC UMITED €D

METTER RO HO PR W AT 2

ABC Linived @

Live Event Listing

mstc LisiTen

WESTE EFROEHE Fyste e Dephitament/318

anc Limited

#| Tencler Terms Acknowledgement -- Webpa.. T

@] Tender Terms Acknowledgement — Webpa.

ACENOWLEDGEMENT
T hawe sead snd imderatood the EIT
24 ics CORATGEGSA and sattafied

frpael® perare BLsSLny

RSO rr———
Select a Certificate

TATA CONSULTANCY SERVICES

TeCCE DR
EESCHE! 13-08- 212
MCESEDE  03-12-202

3

Cancal JJ-N‘.-’“M!NJ

Welcome MSTCDST

Bidding Period Favorite Event
§-08-2019 1039:00 m

o
-09-2020 ¥039:00

LT S

On successful DSC verification, system shall lead the vendor to the bid floor.

In case, there is transaction fee payment mandatory for the selected event, a vendor has to click on

Transaction Fee Payment tab.



Event Detalls

E A

METCE 20T 20150024 10:39:00.0 2025-05-3 10:30.00.0

Paymant Details

100% -

To make payment, a vendor shall have options of payment through NEFT/ RTGS or Online Payment.

mﬂm ‘Walcoms MSTCDST

# Transaction Fee Payment

Evant N MSTCEPROC/HO, Systems Dapartment/3/19-20/ET/27
Transoction fee < 18000
Select Fayment Type: # NEFT/RTGS L Ordine Payment

be made 3 day e iy the ch - e cHialian shall becs

w0t 1o combile dif

twe of

00 -
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NEFT/ RTGS

On filling up the details, vendor shall have to click on ‘Generate Challan’ to generate the online challan.

“ﬂm Walcoma MSTCDST

NEFT/RTGS Traneaction Fees{ln be Fllad by Appiicant foe Hank Detaile) Amount in He) ; 1180040

ERAD P

Ranik Narse Tnter Bank Name
Address 1; Entur Addvess 1
Addres 2 Enter Address 2
Address Erter Adddsess 7
t fter City Nam
PFincode: tar b
Account it nter Account Titke
Debit A ter D
Account type: Savings v
Amount(in figures) 11800.0

w00% v

A vendor shall have to click on ‘Print’ for the offline payment. On clicking ‘Event Details’, system shall

return to bid floor.

Drates 11,030 2030

O,

TEST BARMK
TEST ADDRESS
TEST

TEST

TEST

CHCRMHY

Sub: Request for transfer of fund by RTGS/MEFT

Applicant Detmdls Beneficiary Detils:
Account Tite: Test Mame Beneficiany Mame:  MSTC LIMITED
Debit Accownt Moo OMNOOOOO/83 20 Credit Accourt AEZS001 052
Account Types 1 fes
Bk Indusing Bank
Branch: Kalkata
Accaun: Type: Cusrent Account
IFSC Code: INDEOODO01 S

Remittance Details:
Arnownt: Rs 1180000

A a © Elewen T d Eight Hundred Onlhy

Flease remit the amount as per the aforesaid details, by itimg g For the of rewm with the
— . .

Remittance Datac Transaction Fee for E-Tender no - { MSTCEPROCHO Systems Department/ 31 S-20VET/27 ) by the Bidder my company

Regards,
Frome

MSTC e-Procurement Team
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Online Payment

On clicking ‘Proceed to Payment’ transaction id shall be generated.

4 Transaction Fee Payment

Event No MSTCEPROC/HO/Systems Department/3/19-20/ET/27
Transsction few 11800.0
Sedect Payment Type: NEFTMRTGS @ Ordine Payment

haban shall become imvald,

GS option) white making payment towards ransaction fae for fors. For evary challan genersted from the systom, soparate paymsnt should be made: efse weh

sidered.

On clicking ‘Ok’, the system shall lead to the payment gateway page.

-!wm- Welcome METCOST iy Prolile ™

# Transaction Fee Payment

Fverd Mo - MSTCEPROC/HO, Systems Departmant,/1/19.20/ET/27
Message from webpage n
Transaction fee : 118000
Yau MSTC Transaction Mo |5 : 8330 Armount i3 ; 178000 Do vou
Select Payment Type: MEFT/RTGS @ Online Payment Went T Frocesd For Oniline Tramactian 7

uit] e amacle withi abtes gencating the

LR 1L

On successful payment, vendor shall receive the transaction acknowledgment mail in the entered e-mail
id.
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PAYMENT MODE

Credit Card

o oot Cad R e P + 11800.00

ATORM SNGLE REQUIST TESTING

Mokl Number

Fanost “

VR meos SO Vs @0 |9 8B = v ELE

Transaction Fee Payment Acknowledgement

Event No.: MSTCEPROC/HO/Systems Department/3/19-20/ET/27
Company Name: my company

Contact Person: MSTCDS7

MSTC Ref. No.: 8330

Transaction Ref. No.: 7000048818901

Transaction Date: Wed Mar 11 13:28:05 IST 2020

Amount: 11800.00

Transaction Status: Transaction Successfully Completed.

The transaction fee payment shall be auto authorized by the system. A vendor has to click on ‘Event
Details’ of the Transaction Fee Payment page in order to proceed to Bid Floor.
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Bid Submission Floor for Tender

System displays the next tabs ‘Eventwise Bid Details’ and ‘Itemwise Bid Details’. Submission of bid is under
‘Itemwise Bid Details’. The ‘Itemwise Bid Details’ shall be enabled only after filling up of ‘Eventwise Bid
Details’ (if there is Eventwise Bid Details). The ‘Event Listing’ button leads to the previous page.

ﬂgm Weicor MSTGOST My Paolie = My Meu s 3Logoat

Event Details

A1 £ R52

@ Eurrwnt Time

Bigding Start b

M5 TCEFROC/HO/SYStams Deparmena 5 JWETHT 2019-08-24 10:35-00.0 20200930 1:IH000
Payment Detalls Eventwise Bid Details 1o mwise Bid Details

Evest Spptific Bid Satus 5 I Specd Badl Satus 5

T ik

Decumant Attach

svascript Vo (0 f0n -

Bid Submission Floor for Reverse Auction

_jﬂ Welcome MSTCDSY My Palle= by Meni s BLogail

Event Datails

Bidsing Star Bate & T Bicscling Eluse Dade & Tene

S TCEFROGHD!SY IS Dapartme ney 8IS 20RAT OPD-0204 18:30:80.0 20200425 15EE00.0

Payment Details RA Bid Floor

T e

e =
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Bid Submission in Tender

Eventwise Bid Details: A vendor shall be able to submit Pre Qualification Bid/ Common Terms of Technical
Bid and Attach Documents through individual tabs (based on the requirement of the tender).

Event Specific Bid Status: A vendor shall be able to view the status of bidding against each tab of ‘Event
wise Bid Details’.

Eventwise Bid Details

Pre Guaificasion Big Stws - Pending

Gommensial Bid S : Pemding

Dacimant Afash States : Pandng

00 =

PreQualfcation

On clicking the ‘Pre Qualification’ tab, system displays the pre qualification form.

At this stage a vendor has to run the JAVA applet before saving the bid.
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=l g BETY

Vielcome MSTCDSY My Prte = My Meno -

wLogeat

Security Warning
Do you want to run this application?
T T —
_!l Publsber: MSTC Lmend
tocation:  Htos: |/ mskcauson. om
Runving this application may be a security risk
sk

< > ” sk The |
[ Copy Com
i ceciboa S
Muive b e

1A Pre Costicaton Tems | |3 accopt che nisk ang want o 1 T SppicIOn. u Cancel Acres

8 A Rk —‘I

Loos v

7

The vendor has to accept and click on ‘Run’.

mgm Welcoms MITCOST Wy Prolle=  MyMenu=  HHognui

+, Pre Qualification Terms © Burrsat Tina BE14T m

ARCL ORes/ AT S 30T
—Mﬂkm‘fw_]
a1 Pre Ol Braticn Temm azaee
Do you want to run this application?
B Adil R @I P MSTC-eProcurement

m Rocation: s v mytemston, con

Running this applicitian may be 3 seourity risk

ftisic TRz appicatbon wi| run wath unvestriched acoem wivch mey it your compcter and
persarel nfuemston ot sk Te informaban provide i unprkie or ey 5 ¢
= renramended rottn ron i spCEAOR s U ane i wifs B2 moure
Ther vt waest 5 ideeify S16n appbuten b sapired.
e Ttameson

o Tecrrgt the riek and weskto rim ths mpclicnton. | A Cowee

LRl

The bid shall be saved with two steps.

1. Onclicking ‘Save’ button, the DSC box shall appear on the screen. The vendor shall have to select
the correct DSC and click on ‘OK’.

NOTE: If valid DSC doesn’t appear in the DSC box, please check if the e-token is inserted in the USB port.
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¥ Bid Signer — Webpage Dialog ﬂ

B Shpe
PLS. SIGN THE BID WITH YOUR RE!
VOUR UNIQUE CHALLENGE CODE

GISTERED DSC
15 642479

Select a Certificate n
4, Pre Qualification Terms FAIRSONSULANp SR es

@ Seict the Certcate you want to

Chck Veow Gartificats for Cortiicate
[tssema 1o

Eusvmsn
Slogwos:
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IMME_ASSEMDS20
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>

I Carcel View Costific,

Capymgar & 2086 Tima Cansataney Samicec L fie
g Bld Signer - - Webpage Dialeg
Bid Signing

PLS. SIGN THE BID WITH YOUR REGISTERED DSC
YOUR UNIQUE CHALLENGE CODE 1S : 642479
| Procood To Sqn Your g
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wgm Weicoms MATCOS  MyProie= My Meme

4, Pre Qualification Terms

ABCILET DM CRMASIUET2E NS4 1531 000

Pz Guamcain Tens AGHER

B B0 Famans Fu

Message from webpage u

1& Distn Haas een Digitalfy Signad 8y The Comficate Seircted

RID0R v

2. The DSC box shall again appear. The vendor shall have to select the correct DSC and click on ‘OK’.

NOTE: If valid DSC doesn’t appear in the DSC box, the vendor is advised to follow the steps given below.

Select the

Go to Export

e key Go to the

Tools of Internet Content Certificat encioher the Base tab ‘Other
the ad 4 es e P 64 .cer » p
ment People

browser file

certificate
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=gy

#, Pre Qualification Terms

ABELE Qs

202003

Select Recipient's cerificate
" P QUIBERON THIE AOREE

18 A Frmarks TATA COMSULTANCY SERVICES N C‘

E;'! Swlect the nequired Recimient's Certificate.
= oick view Certificats for Cerbficate

L=zued 1o [lizoucd By [ Sonal o,
B METLOET HCILIRAS
= BOSE

" -

v

Success!

P Chuastificastion Torme, Saved Suncosshully

LRl T

The ‘Pre Qualification Bid Status’ shall display ‘Bid Saved'.
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Eventwise Bid Details

f
Prc Qualification Bid Status : Bid Saved

Common Terms Bid Status : Pending

Document Attach Status ; Pending

In order to edit the bid, the vendor has to once again click on the ‘Pre Qualification’ tab and save the bid
by clicking ‘Save’ button.

Vv

Success!

P Guidficaton Tarmes Updated Succesahilly

N00% -

commonTerm

The Common Terms have to saved is similar way as described above for ‘Pre Qualification’ bid submission.
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The ‘Common Terms Bid Status’ shall display ‘Bid Saved’.

Eventwise Bid Details

| Pre Cusivheation Bid Status : Bid Saved

Commereia Bid States : B4 Saved

| Ccumors! Adtich F5atrs : Fending

Hin0% e

In order to edit the bid, the vendor has to once again click on the ‘Pre Qualification’ tab and save the bid
by clicking ‘Update’ button.

Welcoms MSTCDST My Profle~ My Mesus  @iogos

4, Common Terms © Gurrent Time: 2020411 16.442

EXAS B

Event Number:

203 oA D

“100% -
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b Bid Sigaing MSTCDG12 2 5 0 2
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'~ PLS, SIGN THE BID WITH YOUR RECISTERED DSC o i
YOUR UNIQUE CHALLENGE CODE 1S - 1109610 Emstasn - V509200,
 biocead Ta siga Your B EInMg_ASSAMDSI0 MVB_ASS.. SICADISZ  03-12-202.. .
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#, Common Terms

Message from webpage n ]
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v

Success!

mvnon Terms Updatod Succossuly

w005 v

DocumentAtach

A vendor shall have to select the cover against which document has to be attached in case systems asks

for cover wise document. In case documents are pre defined by the buyer, vendor shall have to attach file
against that said document.
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Walcomu METCDS1 My Prafle* My Mesus Gl egoill

[ Document Attach

Ewemt Humber

20200312 1831000

wascript Visd

0 v
A vendor shall have two options
e To attach the document (from the ‘My Documents’)
e Click on ‘I have no documents to attach for this event’.
Eﬁﬁm Welcome WSTEOS! e MyMems=  Blogoul

[ Document Attach

O Qurreiit Tme. 20T 6B

3 Waent Detmts

Bicding Close Dae & Time

I hawe o documeet i 3ttaeh for this sveet

Fils Marms. Fn

Atiseh Detaeh -
AT pat! Afinch Do

Samgie 123 samele pdl Atk Do
sampie par Atk Doc.

sample ssmple i Altaeh boc

samgie sampie gt A o

....... sampie pat Attach Do

w00 v

To attach the document (from the ‘My Documents’)
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g

i g
PLS. SHGN THE i OB REGISTERED DSC

D WY i
_ o

The file shall be attached in two steps.

1. Onclicking ‘Attach Doc’ button, the DSC box shall appear on the screen. The vendor shall have to
select the correct DSC and click on ‘OK’.

NOTE: If valid DSC doesn’t appear in the DSC box, please check if the e-token is inserted in the USB port.



ET A Be

EEM&B B

A3

OFoWCMALN B IVET 246

Select Caver

#id Signer -- Webpage Dialog
Bl Sagneng

PLS. SIGN THE BID WITH YOUR REGISTER]
YOUR UNIQUE CHALLENGE CODE IS - 100
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Document Attach
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Message from webpage
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2. The DSC box shall again appear. The vendor shall have to select the correct DSC and click on ‘OK’.

NOTE: If valid DSC doesn’t appear in the DSC box, the vendor is advised to follow the steps given below.

Select
Go to the key Export
Tools of Internet Content Certificat encipher the Base
the v ontent B g es 4 ment 64 .cer
browser certificat file
e

EPLA UUTSULIANL | SERVILEY
=™ E— ' el

2 ocumen e c Lormeoan
1500 303 | X
1202, €4
s =
)
AL D=0 T T4 i Erificats
Select Cover Pre Clusibeostion Cover w
(ol ighe £ 30015 T Cepaitimey Ganoens Lae
File Name File Armchi Detach P
i GsT2pm Hirach s
e 173 Ay paf Hatacs oo
ariple samgie pdf Muacn Doc
ey sampe pil | s e
sl samgic pat Aittack Doc
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Success!

Jocumant Attached Succassfully

Kok -

On successful attachment of the file, the button against the said file shall appear as ‘Detach Doc’.The
attached file shall be highlighted as displayed below.

a
(]
-
ol oocumert v =TT
.
AHCLAS DMessyl - HET 240 A1 B XY 00 8
PRS- [——
Fiia Nama Fila Arazn Datcn -~
= e—— ey
- s e
sape ssmgh pot i B
srephs sareple il  sach o
— ——
G samgle pat Asch Doe ,
IavascrotYoldiD: “00s v

In order to remove the attachment from the event, the vendor has to click on ‘Detach Doc’ button.
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Welcome NSTADST My Puofia+ My Memi s stogoul

o

5 6 Dooument Attach i Bid signer — Webpage Dialog Il ==
id Sighing

"

PIS SIGN THE BID WITH YOUR REGISTERED DSC
YOUR UNIQUE CHALLENGE CODE IS - 541502

[ Pracesd To Sign YourBid__ |
Select Cover Fre Qusbdcation Cover v

P Name e Attacnl Detach A

Sameke 17 amok pt Aach fiox.
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Welsome METCDEY Froe= My Menu=

Document Attach L] Bidd Signer - Wehpage Dialog

Bid Signing
PLS. SIGN THE BID WITH YOUR REGISTERED DSC
VOUR UNIQUE CHALLFNGE CODE 15 - 41503
Procaed To Sign Your 8 GCloze Date & Time

17 183100
Seiecd Cover
Flie beame File Attach! Detach ~
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m Em Welcoms MSTCDS

[3 Document Attach

AR e QMRS S 2ET 245 Message from webpage n e

Belect O ¢ Fre Oealficalion Ca &
o kb A, Dt s Been Diginaly Sigret By The Centivate Sefected

File Mama -
L ——

sample 123

s same T

sy swmpie il

i ‘sample T

samii wamgia ol

v

s -

v/

Success!

Docamont Ditachodt Succossully

RwWes -

| have no Documents to Attach

In case a vendor wishes not to attach any document against the event, the button ‘I have no Documents
to Attach’.



36| Page

[Z Documant Attach

O Event Details

BNt Humese:

BB G
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The function shall be verified with DSC.
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Success!

No Clocuments ) stsch done Suctesshuly

0ok v

ﬁﬁ%ﬂ Welcome MSTZDS1 My Frofle™ My Meriu=  EbLogool

2 Document Attach © Current Time: ¢ :

Event Number: Bidding Close Date & Time

ABCLRegd Office/® n AVBA5-200ET D8 2020-04-2015.00:00.0

I have documents to attach for this event

In order to attach document after the above case, the button ‘I have documents to attach for this event’
has to be clicked.



[¥) Document Attach

Event Number: PLS. SIGN 1
YOUR U}

I [

ABCLRegd Office/P n AZS/19-2

1 have documents to attach for this event

Select 3 Certificate

TATA CONSULTANCY SERVICES

by Prisfile =

tha Certifizate yau want ta use.

icate for Certificate Details.
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68BFEEO1
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09-09-2024
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2006 Teta Consultancy Services Ltd,

Document Attach

| Message from webgage
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Success!

No Documenls deleted done Successiully

OK

The Documents uploaded in ‘My Documents’ shall appear again in this link.

e T T Ly e

& Document Attach

ABCLIEN OMcAMsaA0 30ET IS 20000912 15 3100.0

Salact Cover: Technica) Civer -

1 hitve: 19 doCumest 1o SEaCh for tis event

~
tour GETZ pat
Sampas 12 sample pof
sawpie saphe p
e g pi
apie saple pot
samplE aumgle pat -

The ‘Document Attach Status’ shall display ‘Attached’.
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Eventwise Bid Details

e Qrafieaton find Staties | fnd Savend

Commercisl Bit Satus ; Bid Saved

| Doeument Aftach States : Afaehed

L0 v

On saving the event specific bid along with attaching documents, system shall enable the ‘Iltem Specific
Bid Details’.

Itemwise Bid Details: A vendor shall be able to submit Technical Bid and / or Price Bid against individual
tabs (based on the requirement of the tender).

Item Specific Bid Status: A vendor shall be able to view the status of bidding against each tab of ‘Item
wise Bid Details’.

Welcome METCDS1 My Profile = Downlcad Guides = hiy Menu = BLogout

Event Number, Bidding Start Date & Time Bidding Close Date & Time
KSEB!Office of Chief Engineer Generation and PED/Projects Electrical Design sf2/20-21/ETH1 2020-08-03 15:45:00.0 2023-08-10 00:(0:00.0

Payment Details Eventwise Bid Details ltemwise Bid Details

vt Speciic B Status 3 e Specific B Stalus

Common Terms

Document Attach

Delete All Bid
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Initially, the Item specific bid status shall display ‘Pending’ against the required ‘Technical Bid’/ ‘Price Bid’
and ‘Bid Submission’.

Itemwise Bid Details

Lot Details Technical Bid Price Bid Bid Submission

[0 [lat01

Technical Bid

The Technical Bid shall have to be saved as described for ‘Pre Qualification’ above.

lﬂﬂm Welcome MSTCOS1 Sy Pcla™ My Menu~  Miogadt

4 Technical Terms S o G ol [0 b |

Enter Roeoneatens savee

Message from webpage n

Diata Hs Been Digitally Sigred By The Certificate Setected

EN

oK

0% v

The column ‘Action’ shall display ‘Technical Bid Saved’ and the button to save ‘Price Bid’ shall appear.
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In order to modify the above bid, vendor has to click on ‘Technical Bid’ and update the bid.

_gﬁm Weicoms METCOS1 My Piolie® My M sLpging

a
-
*
"
i

Lot Dstails B sy S [ 0 5encomss |

Event Numrber

Event Closs Dats

ABCLEr Office/Cril341 8-20ETI24E 20200311 16:40:00.0 MI0-03-12 16:31:00.0

Technical Bid Saved

Encincas o Tohnicat Covar o Bt Baved

00 -

The ‘Itemwise Bid Status’ shall display ‘Bid Saved’ under ‘Technical Bid’ column.

Itemwise Bid Details

Lot Details. Technical Bid Price Bid Bid Submission

[ 1] PRINTER Biti Saved Pending

121 AMG Pending Pending

On saving the Technical Bid, a bidder has to save Price Bid.



#, Price Bid

Price Bid Gover

cureney | INR

Basle Prics in s 0
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Todal Qost

S100% v

Walcome MSTCDS!

refie > MyMenue  @Logas

#, Price Bid - Bid Signer -~ Webpage Dialog n
Tid Sigming
PLS. SIGN THE BID WITH YOUR REGISTERED DSC

i _
[eeiToSoavarsi | SN
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-
®

Total Guaraty : 12.0 NO

Bsic Price i Rs

AMC (Lump Sum | "
For Linit Cost

10543

Total Cost 0452

* 100%
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+#, Price Bid g Bid Signer - Wetpage Dialeg
: Biid Signimg
PLS, 51GN THE BID WITH YOUR REGISTERED DSC
YOUR UNIQUE CHALLENGE CODE 15 : 651409
Precmect To Sign Yeir Bt

Select a Certificate

TATA CONSULTANCY SERVICES

Totad Guanbey : 100 WO

Basie Prece in ity

AMO | L Sum | 45
Par Uit Cont 145 12 ;
e e
Total Cost 00 2

Frice - Do Thousand Forty Six Point Teo Only

Wielcoms WETCDE

=g

#, Price Bid

Event Mumber:

Message from webpage u

i [iata Has Been Digaally Signed By The Certifcate Selected

AMC | Lump Sum | &
Bt Unm Cant 14512
Tatal Cowt M2

Total Pice | e Thausand Formy S Peing Tew niy

s -

On saving Price Bid with DSC, system shall display the following message.
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Success!

Price Big Saved Successhuly

Lok v

Once ‘Price Bid’ is saved, the button ‘Final Submit’ under column ‘Action’ shall appear against each lot (for
item wise tender).

= gy
a
"
-
Lot Detaila
:
F |

Evenil Humiar

Even Closs Diste

ABOLIEr DMVl B-20E 45 20900311 18:40:00.0

20200313 18:31/00.0

L] Elwectrical Hio Teckhmcal Cover m s s Raved

L1005 -

Once ‘Price Bid’ is saved for all the lots, the button ‘Final Submit’ shall appear (for event wise tender).



Welcome MSTCDS1 My Profile

&=

nu=  EHLogout

Event Number Event Start Date Event Close Date

EQX MG B

ABCL/Regd Office/F n A/BM19-20/ETM08 2019-12-16 17:55:00.0 2020-04-30 15:00:00.0

Lot Name Technical Cover Price Cover

1 electrical No Technical Cover Frice Bid Saved
2 Electrical o Techrical Cover Frice Bid Saved
Final submit

Once the button ‘Final Submit’ is clicked, the bid shall be verified with DSC.

Welcome M3TCOST Iy

MyMenu= Wt

ogou

= - e - m
00 142491
i Siguiag

PLS. SIGN THE BID WITH YOUR REGISTERED DSC
YOUR UNKQUE (¥ LENGE CODE 1S - §83237

Procosd ourEd
Event Numaer Date Event Ciose Datn

ABCLEr DMonCHI/18-20E TN 20200311 16:49.00.0 20209311 16:31:00.0

Teohnical Cover Price Cover

2 Elwctrical o Teckeacal Caver No Bid Saved

"o -
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lsuad By | bareifo, | Expration ... | lasuer Dat, ~

Lot Details 4 Bid Sigrer -- Webpage Dialog WETCDSIY  STO0TBIE  O0-00-202.. CN=MSTC.
DEMDE JERSOL ©3-11-202... CN=DGMD..
B Siguiog | M 90 09-3n2. | EMsTC )

CMSTCOSI®  S4FSRS3l  O-00-202.  CNSMSTC.
0 mwm ass., secEDisz o o

PLS. SHGN. THE BIY WITH YOUR REGISTER
YOUR UNIQUE CHALLENGE CODE 15 : & =TT BE RESRCIEE

Pt T Sin Yomr Bid 2
Evann Number
o Carvcal Niaw Coitificstn

ABCLIBT OMieaiSiviS4ns-20ET4E

12 Eiocmeal Ho Tochnical Covar m Ho Eud Saved

L E -

The final submission is verified with valid DSC.

“ﬁ e

Lot Details & Current Time:

Message from webpage

ABCLEr OMice/CiviliZ4N S MNETIE 26300313 15:31:00.8

i [Duata Has Bzen Digitaily Signed By The Certificate Sefected

L=

! e =R

Encmeal Ho-Tesamicat Sover o Bl Saved

"00% v

Once final submission is done, system displays the pop up message as given below. The column ‘Technical
Cover’ & ‘Price Cover’ shall display ‘Bid Submitted’ for item wise tender. The ‘Status’ column shall display
‘Bid Submitted’ for event wise tender. Bidders shall receive system generated confirmation mail.
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Event wise Tender on Final Submission

m %m Welcome METCDS1 My Profie = Download Guides = My Menu =~ L ogout

L CUMBNE HIme: 1L-t-, 11506 W EVELL e

Event Number Event 5tart Date Event Close Date

ABCLRegd OfficaiCiviliE3/20-21/ETITT 2020-08-04 14:00:00.0 2020-08-11 15:00:00.0

Technical Cover Price Cover

1 PRINTER Bid Submitted

2 amc Bid Submitted

Item wise Tender on Final Submission for one of the lots

v

Success!

Hid Submitten Suce

fully

In order to change any lot specific bid after final submission, the ‘Delete Bid” has to be clicked. Once bid
is deleted for item wise tender, the ‘Action’ column shall display ‘No Bid Saved’ for respective lot. Once
bid is deleted, the ‘Status’ column shall display ‘No Bid Saved’. Bidders shall receive system generated
confirmation mail of bid deletion.
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w%m Wlcams MSTCDS1 Wy Pnbin = My Meoo= oo

Lot Detsts @ A 1 e ==

Event Namber Evertt Start Date Event Close Date

ABCLIBr DM ChI41E-THE 248 20200311 15:40:00.0 2020-0212 1511:000

Technical Cover

1 Sleatomics Bl Submated
Elacneal [REReT=— m Wo Bt Savea

NOTE: On saving any of the covers of the tender, a button ‘Delete All Bid’ shall appear on the bid floor.
On clicking the button followed by signing with valid DSC, system shall delete all the bid saved/ submitted
and documents attached. A confirmation mail shall be forwarded to the registered mail id. This
functionality is common for both Item wise and Event wise tenders.

Welcome MSTCDE] My Prafile - Drowmicad Gasides = My Memu = L ogout

QILUrTeNt 1Ime: SUAUATU 12000 W ST LY
2 -
Event Number: Bidding Start Date & Time Bidding Close Date & Time
*
= ABCLRegd Office/Civill§3/20-21/ETTT 2020-08-04 14:00:00.0 2020-08-11 15:00:00.0
L.
Mesznge from webpage b

A1 the bids caved) submitied Ul now and documents
sttached shall be deleted. fre you sure?

Payment Details Itemwise Bid Details

-m_ | Cancel
= Item Specific Bid Hatus »
Transaction Fee Payment
Document Attach

Delete Al Bid
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Welcome MSTCDSE1 My Profile = Diownmiload Guid My Men = ELogoul

& CUMment | Ime; Wi T2 i W EVETL Lisung

Select & Cartificate

Bidding Close Date & Time

TATA CONSULTANCY SERVICES

Select the Certificata you wank to usa,
Click Wiaw Cartificate for Cartificate Catails.

2020-08-11 15:00:00.0

1ssued To Izsued Serial no. iration Date | Izsuer Deta » VITH YOUR REGISTERED DSC
EgD_Ray_Demu O Roy Demo  4336FFT2 28-06-2024 CN=0_Roy_ E CHALLENGE CODE IS : 934589
MSTCOSZ  M5TCOSE 5870794 03-0F-2024 CN=METCD .
F333565 03-05-2024 CHN=MSTCD . Proceed Ta Sign |

Itemwise Bid Details
Tem Specine Bid Status »

05-05-2024 1.

Cancel | iew Cemﬁc'.ar.e|

P Qualiication

Copyright & 2006 T3t Conzutancy Sarvicas Lrd

We|come MSTCDS1 Ny Profie = Downicad Guides = Kty Menu~ L ogout

W GUMTent 1imes | P ST Ly

Event Number: Bidding Start Date & Time Bidding Close Date & Time
ABCL/Regd Office/Civil/53120-21/ETI7T 2020-08-04 14:00:00.0 2020-08-11 16:00:00.0
Mlessape fram webpage b |

| Dste Has Been Diaially Sianed By The Certifiate Selected

Payment Details Itemwise Bid Details

= i S

Document Attach

Delets All Bid
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Success!
Bids Daleted Succassully

Welcoms MSTCDE1

=0

Evant Details

@ Event Listing

Event Number: Bidding Start Date & Time Bidding Close Date & Time
ABCL/Regd Office/Civil/63/20-21/ETITT 2020-08-04 14:00:00.0 2020-08-11 15:00:00.0
Payment Details Eventwise Bid Details Itemwise Bid Details

 Event Specific Bi Status »  Mem Specific Bid Status »
S —_—
Document Atiach
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Bid Submission in Reverse Auction

Once Transaction fee is paid (if any), the tab ‘RA Bid Floor’ shall appear.

m ft'_ Welcoms METCDS1 My Profée = Dowrdoad Cuides = by Menu = GeLogoul

Event Details @ Current Timi & Event Listing
Event Number: Bidding Start Date & Time Bidding Close Date & Time
MSTCEPROC/HO!Systems Department/12/13-20/RART 2020-02-04 11:30:00.0 2020-04-25 15:02:00.0

Payment Details RA Bid Floor

Transaction Fee Payment R Bid Floor

The bid floor shall have all the necessary information related to bidding for a lot. The ‘Refresh’ button
reloads the bidding page. ‘My Status’ provides the latest status of the bidder for a particular lot. ‘Bid
History’ provides the information about last few bids and the bidding trend.The ‘Event Details’ leads to
the previous page. In order to place a bid, the button ‘Bid’ has to be clicked.

% (e Welcome MSTCDST My Profile®  Downloa i denu®  Brlogout

& Refresh @ Event Details

Reverse Auction-Bid Floor

Event Number: MSTCEPROC/HO, © Exchange Rates

Lot No: 1

Lot Hame: Test Lot Quantity (UOM]): 500.0 (NO) Currency: INR [Indian Rupee]

Lot Description: test Lot. Bid Decrement: 1.5

BID CLOSE DATE AND TIME CELING PRICE LAST BID BID HISTORY MY STATUS BID

2020-04-25 15:02:00.0 = 5197.00 BID HISTORY BID

On entering the respective values against the price fileds, the system calculates the ‘Bid Amount’ based
on the predefined formula. On clicking ‘Bid’, the DSC gets verified and bid is placed.



Welcome MSTCD5S1 My Profile*  Download Guides = My Menu*  [logout

a BID CLOSE DATE AND TIME CELING PRICE LAST BID BID HISTORY MY STATUS BID
&
59 2020-04-25 15:02:00.0 = 5197.00 BID HISTORY Iy Status BID
- = SE—
=
[otsd
Cost i}
Gst o
Bid Amount {rounded o
off upto 1 places of
decimal)
Bid Amourtt {In (i}
Words)

‘My Status’ displays the bidder’s own status for a particular lot of an event.

My Status

Bidder Details Test [mstcvendort /3]
Auction ref No MSTCEPROC/HO/ Systems Department,/ 19/19-20/RA/37
Start Time 2020-02-04 11:20:00.0
Cloze Time 2020-04-25 15:02:00.0
Lot No 1
Server Time 21-04-2020 18:05:39

L1 Bid/Unit 5157.00

You Are L1 Bidder

‘Bid History’ displays the bid trend for the particular lot of an event.
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B Value

§200.0

51995

5990.0

51055

a892.0

5197 5

5€07.0

Bid Amount

5167.00

520000

D4-02-2020 1173338

Test Lot

Date
2020-02-18

2020-02-04

Bid Trand

W Eid Vil

Bud Time

Test Lot

Time

13:55:21

11:33:38

18-02-2070 13°55




