
Bid Details/�बड�बड  �ववरण�ववरण

Bid End Date/Time/�बड�बड  बंदबंद  होनेहोने  क�क�  तार�खतार�ख//समयसमय 03-03-2025 18:00:00

Bid Opening Date/Time/�बड�बड  खुलनेखुलने  क�क�
तार�खतार�ख//समयसमय 03-03-2025 18:30:00

Bid Offer Validity (From End Date)/�बड�बड  पेशकशपेशकश
वैधतावैधता ( (बंदबंद  होनेहोने  क�क�  तार�खतार�ख  सेसे)) 60 (Days)

Ministry/State Name/मं ालयमं ालय//रा!यरा!य  काका  नामनाम Ministry Of Finance

Department Name/�वभाग�वभाग  काका  नामनाम Department Of Economic Affairs

Organisation Name/संगठनसंगठन  काका  नामनाम Security Printing And Minting Corporation Of India Limited
(spmcil)

Office Name/काया%लयकाया%लय  काका  नामनाम Janpath

&ेता&ेता  ईमेलईमेल//Buyer  Email con12.spmcils.dl@gembuyer.in

Item Category/मदमद  केटेगर�केटेगर�
Financial Audit Services - Audit report, Engaging Practicing
Company SecretaryFirm of Company Secretaries for FY
202425 for carrying out Secretarial Audit of SPMCIL and
providing other services; Audit Firm

Contract Period/अनुबंधअनुबंध  अविधअविध  1 Year(s)

Years of Past Experience Required for
same/similar service/उ,ह�ंउ,ह�ं//समानसमान  सेवाओंसेवाओं  केके  िलएिलए
अपे/0तअपे/0त  �वगत�वगत  अनुभवअनुभव  केके  वष%वष%

1 Year (s)

Past Experience of Similar Services
required/इसीइसी  तरहतरह  क�क�  सेवाओंसेवाओं  काका  �पछला�पछला  आव6यकआव6यक
अनुभवअनुभव  हैहै

Yes

MSE Exemption for Years Of
Experience/अनुभवअनुभव  केके  वष7वष7  सेसे  एमएसईएमएसई  छूटछूट//  and
Turnover//टन%ओवरटन%ओवर  केके  िलएिलए  एमएसईएमएसई  कोको  छूटछूट  9ा:9ा:  हैहै

Yes

Startup Exemption for Years Of
Experience/अनुभवअनुभव  केके  वष7वष7  सेसे  ;टाट%अप;टाट%अप  छूटछूट//  and
Turnover/ / टन%ओवरटन%ओवर  केके  िलएिलए  ;टाट%अप;टाट%अप  कोको  छूटछूट  9ा:9ा:  हैहै

Yes

Document required from seller/�व&ेता�व&ेता  सेसे  मांगेमांगे
गएगए  द;तावेज़द;तावेज़

Experience Criteria,Bidder Turnover,Certificate (Requested
in ATC),Additional Doc 1 (Requested in ATC)
*In case any bidder is seeking exemption from Experience /
Turnover Criteria, the supporting documents to prove his
eligibility for exemption must be uploaded for evaluation by
the buyer

 

Bid Number/बोली &मांक (�बड सं=या):
GEM/2025/B/5980734

Dated/>दनांक : 21-02-2025

Bid Document/  �बड�बड  द;तावेज़द;तावेज़
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Do you want to show documents uploaded
by bidders to all bidders participated in
bid?/

No

Bid to RA enabled/�बड�बड  सेसे  Eरवस%Eरवस%  नीलामीनीलामी  स>&यस>&य  >कया>कया No

Type of Bid/�बड�बड  काका  9कार9कार Single Packet Bid

Time allowed for Technical Clarifications
during technical evaluation/तकनीक�तकनीक�  मूFयांकनमूFयांकन  केके
दौरानदौरान  तकनीक�तकनीक�  ;पHीकरण;पHीकरण  हेतुहेतु  अनुमतअनुमत  समयसमय

2 Days

Estimated Bid Value/अनुमािनतअनुमािनत  �बड�बड  मूFयमूFय 24000

Evaluation Method/मूFयांकनमूFयांकन  पIितपIित Total value wise evaluation

Financial Document Indicating Price
Breakup Required/मूFयमूFय  दशा%नेदशा%ने  वालावाला  �वJीय�वJीय  द;तावेजद;तावेज
LेकअपLेकअप  आव6यकआव6यक  हैहै

Yes

Arbitration Clause No
Mediation Clause No

Bid Details/�बड�बड  �ववरण�ववरण

EMD Detail/ईएमड�ईएमड�  �ववरण�ववरण

Required/आव6यकता No

ePBG Detail/ईपीबीजीईपीबीजी  �ववरण�ववरण

Required/आव6यकता No

MII Compliance/एमआईआईएमआईआई  अनुपालनअनुपालन

MII Compliance/एमआईआई अनुपालन Yes

MSE Purchase Preference/एमएसईएमएसई  खर�दखर�द  वर�यतावर�यता

MSE Purchase Preference/एमएसई खर�द वर�यता Yes

1. If the bidder is a Micro or Small Enterprise as per latest definitions under MSME rules, the bidder shall be
exempted from the requirement of "Bidder Turnover" criteria and "Experience Criteria" subject to meeting of
quality and technical specifications. If the bidder is OEM of the offered products, it would be exempted from the
"OEM Average Turnover" criteria also subject to meeting of quality and technical specifications. In case any
bidder is seeking exemption from Turnover / Experience Criteria, the supporting documents to prove his eligibility
for exemption must be uploaded for evaluation by the buyer.
2. If the bidder is a Startup, the bidder shall be exempted from the requirement of "Bidder Turnover" criteria and
"Experience Criteria" subject to their meeting of quality and technical specifications. If the bidder is OEM of the
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offered products, it would be exempted from the "OEM Average Turnover" criteria also subject to meeting of
quality and technical specifications. In case any bidder is seeking exemption from Turnover / Experience Criteria,
the supporting documents to prove his eligibility for exemption must be uploaded for evaluation by the buyer. 
3. Years of Past Experience required: The bidder must have experience for number of years as indicated above in
bid document (ending month of March prior to the bid opening) of providing similar type of services to any
Central / State Govt Organization / PSU. Copies of relevant contracts / orders to be uploaded along with bid in
support of having provided services during each of the Financial year. 
4. Purchase preference to Micro and Small Enterprises (MSEs): Purchase preference will be given to MSEs as
defined in Public Procurement Policy for Micro and Small Enterprises (MSEs) Order, 2012 dated 23.03.2012 issued
by Ministry of Micro, Small and Medium Enterprises and its subsequent Orders/Notifications issued by concerned
Ministry. If the bidder wants to avail the Purchase preference for services, the bidder must be the Service
provider of the offered Service. Relevant documentary evidence in this regard shall be uploaded along with the
bid in respect of the offered service. If L-1 is not an MSE and MSE Service Provider (s) has/have quoted price
within L-1+ 15% of margin of purchase preference /price band as defined in the relevant policy, then 100% order
quantity will be awarded to such MSE bidder subject to acceptance of L1 bid price. The buyers are advised to
refer to the OM_No.1_4_2021_PPD_dated_18.05.2023 for compliance of Concurrent application of Public
Procurement Policy for Micro and Small Enterprises Order, 2012 and Public Procurement (Preference to Make in
India) Order, 2017. Benefits of MSE will be allowed only if the credentials of the service provider are validated on-
line in GeM profile as well as validated and approved by the Buyer after evaluation of submitted documents. 
5. Estimated Bid Value indicated above is being declared solely for the purpose of guidance on EMD amount and
for determining the Eligibility Criteria related to Turn Over, Past Performance and Project / Past Experience etc.
This has no relevance or bearing on the price to be quoted by the bidders and is also not going to have any
impact on bid participation. Also this is not going to be used as a criteria in determining reasonableness of
quoted prices which would be determined by the buyer based on its own assessment of reasonableness and
based on competitive prices received in Bid / RA process. 
6. Past Experience of Similar Services: The bidder must have successfully executed/completed similar Services
over the last three years i.e. the current financial year and the last three financial years(ending month of March
prior to the bid opening): - 
1. Three similar completed services costing not less than the amount equal to 40% (forty percent) of the
estimated cost; or 
2. Two similar completed services costing not less than the amount equal to 50% (fifty percent) of the estimated
cost; or 
3. One similar completed service costing not less than the amount equal to 80% (eighty percent) of the estimated
cost.

Excel Upload Required/एMसेलएMसेल  मNमN  अपलोडअपलोड  >कए>कए  जानेजाने  क�क�  आव6यकताआव6यकता  :

Financial Bid - 1740117684.xlsx

Additional Qualification/Data Required/अितEरOअितEरO  योPयतायोPयता / /आव6यकआव6यक  डेटाडेटा

Financial Audit Services - Audit Report, Engaging Practicing Company SecretaryFirm
Of Company Secretaries For FY 202425 For Carrying Out Secretarial Audit Of SPMCIL
And Providing Other Services; Audit Firm ( 1 )

Technical Specifications/तकनीक�तकनीक�  �विश�Hयाँ�विश�Hयाँ  

Specification Values

Core

Scope of Work Audit report , Engaging Practicing Company SecretaryFirm of Company Secretaries for
FY 202425 for carrying out Secretarial Audit of SPMCIL and providing other services

Type of Financial
Audit Partner Audit Firm

Type of Financial
Audit Internal Audit

Category of Work
under Financial
Audit

Governance of company , time prescribed under the Companies Act 2013
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Type of
Industries/Functions time prescribed under the Companies Act 2013

Frequency of
Progress Report Yearly

MIS Reporting for
Financial Audit
support

Yes

Frequency of MIS
reporting Yearly

State NA

District NA

Addon(s)/एडऑनएडऑन

Post Financial Audit
Support NA

Specification Values

Additional Specification Documents/अितEरOअितEरO  �विश�H�विश�H  द;तावेज़द;तावेज़

Consignees/Reporting Officer/परे�षतीपरे�षती//Eरपो>टSगEरपो>टSग  अिधकार�अिधकार�  

S.No./&.&.
सं.सं.

Consignee
Reporting/Officer/

परे�षतीपरे�षती//Eरपो>टSगEरपो>टSग
अिधकार�अिधकार�

Address/पतापता To be set as
1

Additional
Requirement/अितEरOअितEरO

आव6यकताआव6यकता

1 Naresh Kumar
110001,16th Floor, Jawahar
Vyapar Bhawan, Janpath, New
Delhi

1 N/A

Buyer Added Bid Specific Terms and Conditions/&ेता&ेता  UाराUारा  जोड़�जोड़�  गईगई  �बड�बड  क�क�  �वशेष�वशेष  शतWशतW

1. Generic

Bidder financial standing: The bidder should not be under liquidation, court receivership or similar
proceedings, should not be bankrupt. Bidder to upload undertaking to this effect with bid.

2. Buyer Added Bid Specific ATC

Buyer Added text based ATC clauses

Tender for engaging Practicing Company Secretary/Firm of Company Secretaries for FY 2024-2
5 for carrying out Secretarial Audit of SPMCIL and providing other services

 

Security Printing and Minting Corporation of India Limited (SPMCIL) is a Miniratna Category-I Centra
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l Public Sector Enterprise wholly owned Schedule-'A' Company of Government of India. SPMCIL is engaged i
n the manufacturing/production of Bank Notes, Security Paper, Non-judicial Stamp Papers, Postal Stamps &
Stationery, Travel Documents viz. Passport and Visa, Security Certificates, Cheques, Bonds, Warrants, Spe
cial Certificates with Security Features, Security Inks, Circulation & Commemorative Coins, Medallions, Refi
ning of Gold, Silver and Assay of Precious Metals, etc. The Company has nine units, i.e. two Security Presse
s at Nashik and Hyderabad, two Currency Presses at Dewas and Nashik, four Mints at Mumbai, Kolkata, Hy
derabad and Noida and one Security Paper Mill at Narmadapuram. All the nine units headed by General Ma
nagers are industrial organizations and are regulated in accordance with the labour laws and directions of 
Government of India issued from time to time. SPMCIL is in niche segment of economy and caters to the se
curity printing and minting requirements of Government of India. The customers of the Company include R
eserve Bank of India for Currency Notes, Department of Economic Affairs, and Ministry of Finance for Curre
ncy Notes & Coins, Ministry of External Affairs for Passports, Ministry of Home Affairs for Visa stickers, Dep
artment of Posts for Postal Stationary, State Governments for Non-Judicial Stamp Papers, other CPSEs and 
autonomous bodies, etc. To know more about the Company, please visit website of the company at www.s
pmcil.com.

 

SPMCIL intends to engage reputed Practicing Company Secretary (PCS)/Firm of Company Secretari
es (Firm) for FY 2024-25, (a) to conduct Secretarial Audit of the Company and (b) Annual Return Certificati
on/issuance of Corporate Governance Certificate for Financial Year 2024-25 as per DPE guidelines and for p
roviding other professional services.

Scope of Work:

The illustrative (but not exhaustive) Scope of Work under Secretarial Audit and Certification by appointed P
CS/Firm is as follows:

 

(A) SECRETARIAL AUDIT:

The broad scope of Secretarial Audit comprises verification of the compliances under the following enactm
ents, rules, regulations and guidelines:
                                 i.            Companies Act, 2013 & rules made thereunder.
                               ii.            Secretarial Standards issued by the Institute of Company Secretaries of India
                             iii.            Other Corporate Laws as may be applicable to SPMCIL.

 

(B) ANNUAL RETURN CERTIFICATION/ISSUANCE OF CORPORATE GOVERNANCE CERTIFICATE AS PER 
DPE GUIDELINES:
                                 i.            Certification of Annual Return in Form MGT-8 and Filing of Form MGT-7.
                               ii.            Issuance of Certificate on Corporate Governance Report as per Guidelines issued by 

the Department of Public Enterprises (DPE)
                             iii.            Other professional services/works as decided by SPMCIL

 

Eligibility/Selection Criteria for Submission of Bid:

 

(A)  Practicing Company Secretary (PCS)/Firm registered with the Institute of Company Secretaries of India (ICS
I) having its office(s) in Delhi & NCR region shall be considered for engagement as Secretarial Auditor for c
onducting Secretarial Audit of SPMCIL.

(B)   The bidder should have experience of having successfully provided similar kind of services as mentioned i
n scope of work as a Practicing Proprietor/ Partner/Individual/Firm of Company Secretaries to any Central P
ublic Sector Enterprise (CPSE) in any of the last five financial years ending on 31.03.2024.
                                 i.            The bidder must have capability to provide the relevant services.
                               ii.            Should have active Partner/full time Employees (qualified CS)

 

Contract Period:
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The validity of contract will be for a period of one (1) year.

 

Completion of Audit:

The Secretarial Audit shall be completed within time prescribed under the Companies Act, 2013 from the d
ate of award of work/ contract. It is also expected that the Secretarial Audit has to commence within 30 da
ys from the award of the work / contract, time being the essence of the contract. The other works shall also
be done within the time prescribed under the Companies Act, 2013 and rules framed thereunder.

 

Place of Audit:

The audit work has to be conducted at the present Corporate Office of SPMCIL at 16 th Floor, Jawahar Vyap
ar Bhawan, Janpath, New Delhi- 110001 or at any other place as may be decided by SPMCIL.

 

Terms and Conditions:

         i.            Payment Terms: Payment will be released within one month from the date of submission of bill by the
PCS/Firm after issuance of Secretarial Audit Report. No advance payment shall be made for conduct of Sec
retarial Audit.

       ii.            The Company reserves the right to accept or reject any or all responses and to request additional submi
ssions or clarification from one or more applicant(s) at any stage or to cancel the process entirely at its sol
e discretion without assigning any reason whatsoever.

     iii.            All documents submitted along-with the offer shall also have to be authenticated by the authorized sign
atory of the applicant firm(s) with the firm's seal. Authorized Signatory shall be CEO/Partner of PCS Firm.

     iv.            Overwriting / correction / erase and / or use of white ink should be avoided in the Offer. However, if any 
overwriting/correction/erase is inevitable, the same should be authenticated with the signature & seal of a
uthorized person of applicant firm.

       v.            Documentary evidence(s) in respect of all the above information by the applicant firm(s) must be furnis
hed along with the proposal. Proposals without the required documentary evidence(s) shall be ignored for 
evaluation and hence, the same shall be rejected.

     vi.            The Firms are required to submit their Goods and Service Tax Identification Number (GSTIN) number if a
pplicable, in their offers.

   vii.            The successful PCS / Firm shall nominate a Nodal Officer, within 10 days from the award of the work / co
ntract. Details of the Nodal Officer should be given to SPMCIL immediately after his/her nomination for tim
ely and smooth interaction.

 viii.            Dispute: In case of any dispute arising during execution of contract, an amicable solution may be arrived 
at with discussion and reconciliation. However, in case of any dispute remaining unresolved, decision of C
MD, SPMCIL will be final and binding on both the parties to the Contract.

     ix.            The proposal should be submitted strictly as per the terms & conditions laid down in this document.

 

Compliances/Declarations/Certificates by firm(s) on appointment:

The PCS/Firm shall have to comply with and furnish declarations and certificates as required under Statuto
ry / Company rules, upon appointment as Secretarial Auditor(s), as under:

         i.            The PCS/Firm shall not sub-contract the Secretarial Audit/Certification work,

       ii.            The PCS/Firm will work in strict confidence and will ensure that any information in respect of the Compa
ny is dealt with in strict confidence and secrecy,

     iii.            No partner of the PCS/Firm should be related to either Managing Director or any Whole Time Directors or
Part Time Directors of SPMCIL within the meaning of the Companies Act, 2013,
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     iv.            Neither the PCS/Firm nor its partner(s) or associates should have any interest in the business of the Com
pany, SPMCIL.

       v.            The Secretarial Auditor(s) will be required to issue & submit Certificate of Independence and arm's lengt
h relationship.

     vi.            PCS/Firm shall have prime responsibility to ensure that the maximum number of audit limits specified un
der Companies Act, 2013 are not violated.

   vii.            The PCS/Firm(s) shall be free from any disqualification under the Companies Act, 2013. Further, neither 
the PCS/Firm nor its partner(s) or associates should not be guilty of professional misconduct as per ICSI re
gulations.

 viii.            An undertaking with regard to above is to be executed by successful Secretarial Audit Firm by the author
ized signatory before acceptance of the assignment.

 

*******
.

3. Buyer Added Bid Specific Scope Of Work(SOW)

Text Clause(s)

Anti-Bribery Management System (ABMS):

By participating in this tender, the suppliers/Vendors/Contractors are deemed to have undertaken that the
y shall not give or take, any financial or non-financial bribe, to or from anyone during the tender or during t
he execution of the contract thereafter and if they notice any such incident happening, they shall report it 
to Vigilance.

Disclaimer/अ;वीकरणअ;वीकरण

The additional terms and conditions have been incorporated by the Buyer after approval of the Competent
Authority in Buyer Organization, whereby Buyer organization is solely responsible for the impact of these clauses
on the bidding process, its outcome, and consequences thereof including any eccentricity / restriction arising in
the bidding process due to these ATCs and due to modification of technical specifications and / or terms and
conditions governing the bid. If any clause(s) is / are incorporated by the Buyer regarding following, the bid and
resultant contracts shall be treated as null and void and such bids may be cancelled by GeM at any stage of
bidding process without any notice:-

1. Definition of Class I and Class II suppliers in the bid not in line with the extant Order / Office Memorandum
issued by DPIIT in this regard.

2. Seeking EMD submission from bidder(s), including via Additional Terms & Conditions, in contravention to
exemption provided to such sellers under GeM GTC.

3. Publishing Custom / BOQ bids for items for which regular GeM categories are available without any
Category item bunched with it.

4. Creating BoQ bid for single item.
5. Mentioning specific Brand or Make or Model or Manufacturer or Dealer name.
6. Mandating submission of documents in physical form as a pre-requisite to qualify bidders.
7. Floating / creation of work contracts as Custom Bids in Services.
8. Seeking sample with bid or approval of samples during bid evaluation process. (However, in bids for

attached categories, trials are allowed as per approved procurement policy of the buyer nodal Ministries)
9. Mandating foreign / international certifications even in case of existence of Indian Standards without

specifying equivalent Indian Certification / standards.
10. Seeking experience from specific organization / department / institute only or from foreign / export

experience.
11. Creating bid for items from irrelevant categories.
12. Incorporating any clause against the MSME policy and Preference to Make in India Policy.
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13. Reference of conditions published on any external site or reference to external documents/clauses.
14. Asking for any Tender fee / Bid Participation fee / Auction fee in case of Bids / Forward Auction, as the

case may be.
15. Any ATC clause in contravention with GeM GTC Clause 4 (xiii)(h) will be invalid. In case of multiple L1

bidders against a service bid, the buyer shall place the Contract by selection of a bidder amongst the L-1
bidders through a Random Algorithm executed by GeM system.

Further, if any seller has any objection/grievance against these additional clauses or otherwise on any aspect of
this bid, they can raise their representation against the same by using the Representation window provided in
the bid details field in Seller dashboard after logging in as a seller within 4 days of bid publication on GeM. Buyer
is duty bound to reply to all such representations and would not be allowed to open bids if he fails to reply to
such representations.

All GeM Sellers / Service Providers are mandated to ensure compliance with all the applicable laws /
acts / rules including but not limited to all Labour Laws such as The Minimum Wages Act, 1948, The
Payment of Wages Act, 1936, The Payment of Bonus Act, 1965, The Equal Remuneration Act, 1976,
The Payment of Gratuity Act, 1972 etc. Any non-compliance will be treated as breach of contract

and Buyer may take suitable actions as per GeM Contract.

This Bid is governed by the General Terms and Conditions/सामा,य िनयम और शतW, conditons stipulated in Bid and
Service Level Agreement specific to this Service as provided in the Marketplace. However in case if any condition
specified in General Terms and Conditions/सामा,य िनयम और शतW is contradicted by the conditions stipulated in
Service Level Agreement, then it will over ride the conditions in the General Terms and Conditions.
In terms of GeM GTC clause 26 regarding Restrictions on procurement from a bidder of a country which shares a land border with India, any bidder from a country which
shares a land border with India will be eligible to bid in this tender only if the bidder is registered with the Competent Authority. While participating in bid, Bidder has to
undertake compliance of this and any false declaration and non-compliance of this would be a ground for immediate termination of the contract and further legal action

in accordance with the laws./जेम क� सामा,य शत7 के खंड 26 के संदभ% मN भारत के साथ भूिम सीमा साझा करने वाले देश के �बडर से खर�द
पर 9ितबंध के संबंध मN भारत के साथ भूिम सीमा साझा करने वाले देश का कोई भी �बडर इस िन�वदा मN �बड देने के िलए तभी पा  होगा
जब वह �बड देने वाला स0म 9ािधकार� के पास पंजीकृत हो।�बड मN भाग लेते समय �बडर को इसका अनुपालन करना होगा और कोई भी
गलत घोषणा >कए जाने व इसका अनुपालन न करने पर अनुबंध को त_काल समा: करने और कानून के अनुसार आगे क� कानूनी कार%वाई
का आधार होगा।

---Thank You/ध,यवादध,यवाद---
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